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1.0 
General Institutional Information

1.1
Vision and Mission of the Institution

1.1.1
Vision

Our vision is: A university of academic excellence guided by Christian principles producing graduates in various fields for Global Service 
1.1.2
Mission

To develop servant leaders by imparting knowledge, skills and values through creative methods of education, research and spiritual formation.

1.2
Philosophy of the Institution

Commitment to Christian Ecumenicalization quality service and high academic standards as inspired by Christian faith and founded upon Christian values.

1.2.1
Institutional Beliefs and Core Values
The College is part of the Universal Church that: Worships one God, the Father, the Son and the Holy Spirit and believes the Gospel of the Love and Grace given through the Son of God.  Our core values include service to all humanity without fear or favour, integrity and professionalism 
1.3
University Admission Requirements

1.3.1
Minimum University Entrance Requirements (for undergraduate level)

Applicants shall be eligible for admission into any programme at St. Paul's University if they: 

a) Meet the minimum academic requirements for admission into public universities in Kenya, or possesses equivalent certified academic qualifications (minimum C+), or

b) Meet the minimum academic requirements for admission into public universities outside Kenya, or possess equivalent certified academic qualifications, or

c) Pass the Special Entrance Examination designed (for those applicants who do not qualify for admission under (a) and (b) above). The Special Entrance Examination is set and modulated by St. Paul’s University just like other exams at the University 
1.3.2
Academic Programmes offered by the Institution

a)
Currently, St. Paul's offers the following programmes:

1.
Pre-university programme

2.
Diploma programmes:

· Diploma in Theology (offered through a number of constituent  institutions)

· Diploma in Leadership and Management

3.
Bachelor degree programmes:

· Bachelor of Divinity (BD) degree

· Bachelor of Business Administration (BBA) degree 

· Bachelor of Communication Studies (BCS) degree

· Bachelor of Business and Information Technology (BBIT) 

 4.
Post graduate Diploma programmes:

· Postgraduate Diploma in Islam and Christian Muslim Relations

5.
Master's degree programmes:

· Master of Arts (MA) degree in Christian-Muslim Relations 

1.3.3
Other admission requirements where applicable

Candidates from non-English speaking countries shall pass a special entrance examination set by SPU to demonstrate proficiency in written and spoken English or have obtained a TOEFL score of 550 (paper- based test) or 213 (Computer - based test) or a minimum score of 7.0 on the International English Language Test System or their equivalent.
1.4 
Academic Resources / Facilities

1.4.1 
Facilities and Equipment

1.4.1.1
  Lecture theatres and classrooms
The university has sufficient lecture theatres and classrooms that are well equipped with chairs, tables, chalk and white boards, and facilities for audio visual and LCD projectors.

1.4.1.2 
Library

Relevant text and reference books and journals, research papers including e-journal facilities are available in the Library. The library also subscribes to various CD ROM databases for research purposes. The On-line Public Access Catalogue (OPAC) enables students to browse the library material online.

1.4.1.3
 Information and Communication Technology (ICT)

ICT support is adequate at the computer laboratory and the cyber cafe. Computer training for both undergraduate and postgraduate students is conducted at the computer laboratory while internet access for research is accessible through the cyber cafe.
1.4.1.4
 University bookshop

The bookshop offers occasional titles for sale on an "off the shelf' basis. It advertises special offers of books, which may be of interest to students who wish to build up their personal libraries. The bookshop also stocks other stationery.
1.4.1.5
Teaching Radio Studio

The university operates a teaching studio for practical units for all of its departments.
1.4.1.6
 Finance office

The finance office provides detailed fees structure to both enquiring students and those who are admitted. The university has a fee payment plan which students are encouraged to familiarize with and use.

2.0 
Common Regulations
2.1 
PREAMBLE

2.1.1
Subject to the Act and the Statutes, all matters concerning University Examinations shall be supervised by the Deputy Vice Chancellor under the general direction of the Senate.

2.1.2
The Senate shall have the overall authority in all matters affecting Examinations, including the setting and conducting of Examinations, marking of Answer Scripts, and declaration of Results. The decision of the Senate in all these matters shall be final and binding.

2.2 
DEFINITIONS

2.2.1
University Examinations are all those examinations, assessments, and evaluations, which shall determine whether or not a student may proceed to the following year of study or qualify, to graduate.

2.2.2
Lecture/contact hours are the hours the students have face-to-face with lecturers while at the intensive schools, in area tutorials and in base groups where they meet with their area tutors for guidance.

2.2.3
A credit hour is defined as a one hour lecture period of study per week for 13 weeks in a semester. Each course has 3 credit hours while the practical course (base-group) has 2 credit hours.

2.2.4 
Continuous Assessment is any form of evaluation, made regularly during the students period of study, through assignments and graded practical work.

2.2.5
A Course is that part of a subject, which is so described in the Syllabus, and taught normally for the full length of a semester. The weightage of a course is designated in terms of “units.”

2.2.6
A Unit of study is one (1) hour lecture per week per semester or two (2) hours of tutorials (or seminars) per week per semester, or three (3) hours of practical work per week per semester.

2.2.7
A Department is the basic academic body in the University. It comprises all teaching staff in a certain area within a discipline. A Department is headed by a Head of the Department, appointed by the Vice Chancellor from among academic members and who qualify for such office as determined by the University Statutes.

2.2.15
A Faculty is an organisation teaching and administering degrees, diplomas, and other academic awards in a certain discipline. It comprises various Departments teaching and administering courses in various areas within that discipline. A Faculty is headed by a Dean of the Faculty, elected by and from among its academic members, who qualify for such office as determined by the University Statutes.

2.2.8
A Faculty Board comprises all teaching staff and Heads of Departments within that Faculty. It is chaired by the Dean of the Faculty.

2.2.9
The Senate is the highest body of academic administration in the University. It comprises the Vice Chancellor, the Deputy Vice Chancellor(s), Principals of Constituent Colleges, the Dean of Faculties, the Dean of Students, The University Librarian, Heads of Departments, Full Professors and Professors Emeritus in the University, and Representatives from Faculties and Students’ Organization as determined by the University Statutes. The Senate is chaired by the Vice Chancellor, or by another person as determined by the University Charter.

2.3
INTERPRETATION

The Senate shall have the sole authority, discretion, and jurisdiction to interpret the Common Examination Regulations contained herein.

2.4
EXEMPTIONS

The Senate may grant a Faculty exemption from any of the regulations contained herein.

The Senate, on the recommendation of the relevant Faculty Board, may grant any student (or students) exemptions from any of the regulations contained herein.

2.5
INTERNAL ADMINISTRATION OF UNIVERSITY EXAMINATIONS

2.5.1
The Departmental Examination Coordinator

Each department shall elect a Departmental Examination Coordinator.

The duties of Departmental Examination Coordinators shall be to assist their departments through the respective heads in the following:

2.6.1.1
Ensuring that Continuous Assessment is carried out at the required standard, and proper records of Continuous Assessment are maintained by the Internal Examiners concerned, 

2.6.1.2
Ensuring that cumulative records of Continuous Assessment are maintained by the Department and made available to External Examiners when required,

3.0 
The Curriculum: Master of Arts in Transformational Urban Leadership
3.1
PHILOSOPHY OF THE CURRICULUM

In 2008 humanity reached an invisible milestone when for the first time in history over 50% of the world’s population were living in urban areas. Rapid urbanisation has come to present one of the greatest challenges facing the world today, particularly in Africa and Asia where urban populations are projected to double over the next thirty years. This projection is borne out by Kenya Vision 2030 which anticipates that the urban population of Kenya will rise from 26% (34.3 million) in 2007 to 68% (63.6 million) by 2032.

This growth in urban populations is predominantly manifest in the emergence of slums and informal settlements which currently house over one billion of the world’s urban dwellers. It is these contexts which place some of the greatest challenges to national and local governments and to the churches, faith based organisations and social entrepreneurs working for the transformation of these communities. This program aims at equipping and building the leadership capacity of church leaders, leaders of community organisations, NGOs, and social entrepreneurs to bring a transforming impact to marginalised urban communities. 

This program recognises that rapid urbanisation and the rise in urban poverty are global phenomena which require responses which draw on the learning and experience of different continents and nations. The programme has been developed in collaboration and conversation with universities and theological colleges in Asia, Africa and North America and Spanish and Portuguese speaking Latin America, but with each programme then being tailored to specific local and regional contexts.   

The program has a strong praxis base which requires students to become actively engaged in marginalised urban communities. It is built on the following theological and pedagogical values:

· Self-limitation (vs. power preservation). Students take on to themselves some of the conditions and constraints of temporal existences which, in the case of students coming from outside slum communities, may be radically different from their own. 

· Embodiment (vs. detachment). Students are placed in direct, physical relationship with slum life rather than merely taught about it. Some of the teaching will take place in Kibera and students will engage in mentored involvement with churches, community organisations and programmes modelling best practice in specific programmatic activities in Nairobi’s informal settlements.
· Involvement (vs. distance). Students make an experiential commitment to narrow the distance between themselves and those who are a “stranger” to them within their communities. This may include those of other faith communities or those whose activities frequently place them at a distance from faith communities such as members of vigilante groups or sex workers. The programme seeks to model reconciliation within disparate communities by providing students with opportunities to engage with and learn from those they may perceive as “other” to themselves.
· Collaboration (vs. independence/exclusion). Students relate to communities in ways that are caring, mutual, and reciprocal. In this way they reverse the traditional relationship of outsiders dispensing knowledge and time upon a “dependent” community or extractive relationships in terms of harnessing community information and resources through research while offering little in return.

· Responsibility (vs. passivity). Students re-imagine the ultimate purpose of a graduate education, away from the mere acquisition of knowledge, marketable skills, and personal security, and toward the application of those competencies in the transformation of poor communities. 

· Redemption (vs. domestication). Students imbibe a simple ethical imperative: that they are here to make a difference, promoting justice and compassion. Faith is not an acceptance of the status quo, but a protest against the world as it is in the name of the world as it ought to be. Advocacy and the pursuit of social justice form key elements of the programme.

3.2 
PURPOSE OF THIS PROGRAM

The purpose of the proposed Master of Arts in Transformational Urban Ministry is to train emergent leaders in the skills, knowledge, values and character needed to give leadership to transformational organizations and movements among economically poor urban communities. It will develop leaders who thoroughly understand current issues and practices, are able to reflect upon them theologically, and apply their knowledge and skills in slum and informal settlement communities in ways which produce positive and sustainable transformation and development.
3.3 
THE RATIONALE OF THE PROGRAM 

Currently East Africa has one of the world’s highest percentage rates of urban population growth. Much of this growth is absorbed by the continual expansion of informal settlements which provide low cost housing for a burgeoning urban population. These urban areas are manifestations of the shifting locus of poverty from rural to urban communities and are marked by multiple levels of deprivation in terms of access to employment, basic urban amenities, health and education facilities. Kenya has so far been unable to plan effectively for a growing urban population and Vision 2030 notes that the continued rate of urbanisation, if not properly managed, could result in serious social and economic problems, including the continued proliferation of highly congested informal settlements with high levels of unemployment and low living standards.
St Paul’s University has, over the past seven years, been active in equipping church leaders for ministry in these areas of the city. Our Contextual Urban Ministry course, within our BD program, has engaged students in understanding the dynamics of African cities, participating in theological reflection and in examining strategies for ministry in these communities. From the experience of this course it is evident that there is a demand for higher level programs which will enable church leaders and leaders of faith based organizations to acquire skills to operate more effectively in these communities. 
This Contextual Urban Ministry course in the BD programme is taught largely in Kibera through a relationship with Carlile College’s Centre for Urban Mission. This programme will build on that relationship with Carlile College and will make use of the Centre for Urban Mission’s extensive experience and involvement in informal settlement communities to provide the placement and mentoring opportunities required in the programme. The college will also provide a teaching base for some of the programme, located within Kibera informal Settlement.  

While a number of development courses are available we recognize a particular need for a praxis based program in which learning is located within and alongside informal settlement communities and which provides an integration of leadership training, theological reflection and skills based training in aspects of advocacy and development. The need for courses to specifically address the issues of theological education and training in relation to slums and informal settlements is recognized by one of institutional partners, the All Africa Conference of Churches, which in the statement from its Ninth Assembly stated. We urge Theological Colleges and institutions to commit themselves to the development of contextual courses that will equip the Church for effective ministry in Africa’s growing marginalized urban communities.

3.4 
EXPECTED LEARNING OUTCOMES OF THIS PROGRAM 

By the end of this program the graduates should be able to: 
1. Demonstrate critical analysis of the social, economic and political aspects of urban poverty in Kenya and Africa at large;
2. Synthesize knowledge from relevant disciplines primarily a. urban missiology (integrates theology, leadership theory, social anthropology, urban studies), and b. development studies (issues such as community organization, advocacy, public health, urban education) so as to understand the complexities of leadership in transformation of urban poor communities. 

3. Facilitate groups of leaders (at community or citywide levels) in experiential and technical understandings and skills so they can formulate and bring transformation to specific urban poor issues.

4. Lead in processes of multiplying community groups with these concepts and skills so as to develop or strengthen sustainable transformative religious and social movements within marginal urban communities. 

5. Demonstrate sustained spirituality, habits, values and character needed for leadership of other leaders.

6.  Progress towards roles of pioneering, networking, or leading redemptive structures (e.g. new faith communities, businesses, service agencies, advocacy groups) among the urban poor. 
7. Carry out and publish academic research in the relevant fields to peers through academic journals and conferences; 
3.5 
CURRICULUM OF THE MASTERS IN Transformational Urban Leadership

This program consists of:
Nine (9) taught courses




27 credit hours

Three (3) taught and practical Courses

18 credit hours
Research Project




15 credit hours

Total 

60 credit hours

There is a choice between two elective courses.

3.6
ACADEMIC REGULATIONS FOR THE PROGRAMME

3.6.1
Admission Requirements 

Any candidate seeking admission to the Master of Arts in Transformational Urban Leadership program course must have:

· A Bachelor’s degree from a recognised University with at least an upper second class honours ; or

· A Bachelor’s degree with a lower Second Class honours from a recognized university and with additional 2 years postgraduate experience; or

· A Bachelor’s degree with a pass from a recognized university with an additional 3 years postgraduate experience.

3.7 
CLASS ATTENDANCE
Students will be required to punctually attend all classes. Students who miss 30% or more of class sessions will receive no credit for the course. If a student must be absent from class, permission must be sought from the lecturer concerned.
3.8 
AUDITING OF COURSES

A student may audit a course as long as he/she is a registered post graduate student. Enrolling for course audit permits one to attend lectures and to participate in various class activities, but no academic credit is earned for the experience.

3.9 
COURSE CODING
Only courses carrying a number of 500 or above following the subject prefix gain postgraduate credits for the student completing them.
3.10 
GRADING SYSTEM

There are three possible categories of marks available to assessors in this programme of study.  The criteria for the award of each category are described below.

Distinction 

70% – 100%

Merit

 
60% – 69%
Pass  


50% –  59%

Fail 
49% and below.  

(Students who get under 50 after year one will be requested to exit the course)

3.10.1
Classification of degrees

The Masters will be classified with distinction, lower distinction, credit and pass, as stipulated above.

3.11
EXAMINATION OF RESEARCH PROJECT

All candidates will be required to defend their Research Project before a panel chaired by the Dean of Theology. Members will be drawn from the MA in Transformational Urban Leadership programme and other postgraduate programmes. The Senate may determine that the Research Project go to the external examiner before the time of defence.
In cases when the University Senate determines that external moderation is required, the same external examiner should be used. Except in exceptional circumstances the external examiner should serve for a period not exceeding three consecutive intakes of candidates.

3.12
GRADUATION REQUIREMENTS

In order to graduate the student must have gained at least a pass (50%) in all 12 courses and the Research Project. The examination for all the 12 courses will be by continuous assessment, practical projects and written examinations. All the courses listed in Section 4.8 will be examined through a final examination and course work except for (3 course codes) which are 6 credit hour courses and will be examined through course work and extended essays based on case studies. The pass mark for the Research Project will also be 50%. The student therefore has to attain 50% in 13 courses which includes the Research Project. The grading will be as follows:
Distinction 

70% – 100%

Merit

 
60% – 69%
Pass  


50% –  59%

Fail 


49% and below.  

3.12.1
Examination and Course Work (The Evaluation/Assessment Process)
The programme will administer 9 examinations which, will all be marked out of 50% while the course work will also be marked out of  50%. Three six credit courses, which are practical in nature and have an extended community based learning element, will be assessed through course work which will be marked 60%
3.13
REGULATIONS FOR THE RESEARCH PROJECT
The candidate must have completed and passed the courses in first three semesters including the Research Methodology course. The Students are encouraged to think about their topics immediately they start third semester. Research Project work commences in August and ends in December – taking about four months of full time work. The length of Research Project is 15,000 words, not including Footnotes, Bibliography and any Appendices.

The Research Manual sets out the required format for Research Project writing and a copy will be availed to students.

A Supervisor will be assigned to the student in order to oversee the Research Project writing. It is expected that the student and supervisor will meet one every two weeks (for minimum of one hour) to plan, discuss and review the progress of the work. 

After successfully defending the Research Project, the student will be required to submit three (3) corrected hard- bound copies to the Post Graduate Registry. After the copies have been signed, one copy will be given back to the student while the other two will be retained by the University.

4.0
COURSE DURATION AND EVALUATION OF ACADEMIC STAFF

4.1
DURATION OF THE PROGRAMME

The duration of the proposed Masters in Transformational Urban Leadership will be two years.  

The Programme is taught over four semesters. Twelve courses will be taught over the first three semesters. In each semester there is double credit course (6 credit hours) which requires extensive mentored community based involvement in a project or organisation relevant to the course. Each semester consists of 13 teaching weeks and one week of exams. Semesters run from January to May and from September to December 

The fourth semester is for the research Research Project. The Research Project proposal must be approved by the conclusion of the research methodology course in semester three. During this fourth semester the student meets each month with the Research Project supervisor. Students will be expected to spend most of the time in research, private reading and writing the Research Project rather than in lectures. 
4.2
STURCTURE OF THE PROGRAMME

a) The normal course combination would be:

Nine taught Courses



=
 27
Credit Hours
Three taught and practical courses 

=
18
Credit hours
Research Project 


 
=
15
Credit  Hours


 Number of Credits required for Graduation
= 
60
Credits Hours

NB: A credit hour is equivalent to thirteen (13) lecture hours study.
b) The award of credits certifies that the Expected Learning Outcomes: of the course have been achieved. The credit value indicates the notional number of study hours (including contact time and time spent on assessed work) required to achieve the Expected Learning Outcomes:. One credit hour is equivalent to thirteen (13) lecture hours study. The full-time program comprises 60 credit hours. 
c) Each taught Course will normally consist of 39 hours of lectures/seminars.
d) The overall structure of the course is:
Year One

1st Semester (14 weeks): 3 Taught Courses and one combined taught/practical

2nd Semester (14 weeks): 3 Taught Courses and one combined taught/practical
Year Two

3rd  Semester (14 weeks): 3 Taught Courses and one combined taught/practical plus defence of research proposal     

4th Semester (14 weeks) Research Project writing 

For a detailed Schedule for Year 1 and 2 showing the student activities during the semesters, course work and exams see Appendix 1 and ix.
4.3
EVALUATION OF ACADEMIC STAFF AND THE PROGRAMME
An evaluation exercise will be carried out for Academic Staff and the programme at the end of each Intensive School.
The purpose of the evaluation will be to identify ways in which the academic standards can be maintained and improved for the benefit of the students, members of staff and the institution.

4.3.1 
Evaluation Procedures

The procedure shall include:

4.3.1.1
Academic Staff are appointed after an Interview by the University Council through its Academic Affairs Committee. They are on probation for the first two years.
The appointment is confirmed at the conclusion of two years, by the Council, on receipt of a favourable report from the DVC - Academic.
4.3.1.2

Evaluation of each Course:

At the end of each Course there will be an Evaluation exercise. The students’ will complete an evaluation form, which will be returned to the office of the HOD and summarised. 

The lecturer will complete a report on the course, evaluating personal performance and that of the students. 

The evaluations will be reviewed by the HOD. 

The evaluations will then be discussed with the lecturer. 
Where areas of improvement are identified, it is expected that they will be acted upon by the lecturer.
4.3.1.3

Annual Assessment:

Each staff member will participate in the completion of the annual assessment form. This will include an evaluation of the overall performance of the staff member. It will contain aspects concerning teaching, attendance and students performance.
It will also include an assessment of the staff member’s professional development. This will include details of conferences attended, papers presented and publications.

4.3.1.4
Periodic review in relation to the terms and conditions of employment:

Following a successful annual assessment, staff will be considered for appointment to a higher grade and/or recommended for further training:

4.4
PROCEDURES FOLLOWING AN UNSATISFACTORY EVALUATION

If a member of staff has a poor or unsatisfactory evaluation they will be advised by the Dean of Theology and/or the Head of Department as to how they can improve their performance and assessment.
If improvement is not forthcoming, the staff member will receive a letter of warning from the Dean of Theology, setting out the areas in which improvement is required.
If, after the warning letter, no improvement is observed, the case will be referred to the DVC - Academic.
If all these steps have been unsuccessful in bringing about an improvement, the staff member may have their contract terminated in accordance with the Terms and Conditions of Employment.

4.5
REMOVAL FOR GOOD CAUSE
When in the opinion of the Vice-Chancellor, there is a good cause as defined below; the Vice-Chancellor shall have power to suspend or annul the appointment of an employee.  The good cause includes: -

4.5.1
If the employee is convicted of a felony, or any misdemeanour which is deemed to be such as to render the employee concerned unfit to continue to hold office.

4.5.2
If the employee shall be deemed to be such as to constitute a failure or if the employee concerned is unable to continue to perform his/her duties in accordance with the terms and conditions of his/her appointment.

4.5.3
Any single or cumulative, wilful conduct which undermines and/or is likely to undermine the effective and proper conduct of academic programmes, research, scholarship or the integrity of St. Paul’s University.

4.5.4

Conduct of a scandalous or disgraceful nature, which shall be deemed to render a person unfit to hold his/her office.

4.5.5
Any other grave offence of gross misconduct or neglect of duty.


The Vice-Chancellor shall report cases of suspension to the Council for final determination.

4.5.6
The Council reserves the right to terminate the services of any employee instantly and without notice, benefit or pay in lieu for reasons of gross misconduct. All employees serving under Contract are also subject to this clause.

4.6
APPEALS PROCEDURE

Anybody dissatisfied with termination by the relevant office, following the Academic Evaluation processes, or their removal for good cause can appeal to the Council through the Vice-Chancellor.
4.7
EXAMINATION REGULATIONS INCLUDING DISCIPLINARY ACTION AND MODE OF APPEAL

4.7.1
External Examination and Examination Board 

Prior to the meeting of the Examination Board, the External Examiner, appointed by the University, reads a sample of examinations scripts to determine that internal marking are of an appropriate and consistent standard and quality.

The Examination Board makes its decisions on the basis of the recommendation of the Programme Faculty in relation to the student’s mark profile, the External Examiner’s considered advice and recommendations to award or progress. 

At the end of Year Two, the student’s Research Project will be assessed by Programme Faculty and the External Examiner.  The student will then be notified on whether they have passed.

4.7.2
Practical work

The course design is such that it allows hands-on experience throughout the duration of the program. This experience will be gained starting from Year One. In each of the first three semesters students take one six credit hour course. Each of these courses involves 52 hours of mentored involvement in a community based organisation or program relevant to the particular course
In the fourth semester, the students will undertake the additional discipline of research to enhance their professional practice. This consists of a period of practical research work in the field where the student will be expected to apply the knowledge and skills learnt earlier in the course. 
A separate Research Project Handbook will be supplied to students in the second year, for the Research Project. 
4.7.2.1
Formation of Base-groups (Community mobilization)
4.7.3
Evaluation of teaching

At the end of each semester, the students will be given an opportunity to evaluate the teaching, learning materials, administration and facilities as well as to comment on their experience of the course. The information will be reviewed to improve subsequent teaching. The information will be given to the lecturers and departments concerned.

4.7.4 
Examination regulations including disciplinary action and mode of appeal

4.7.4.1 
Completion of Courses 

Completion of a course is defined as adequate attendance (70%) at each course, timely submission of assignments and sitting and passing all the exams for the course and the attainment of  grade of 50% and above.  

4.7.4.2

Resubmission of Assignments
If the student fails to complete a course or fails to pass an assignment or exam, the Examination Board (following recommendations from the Department) may decide that they should either:

· repeat the course and be re-examined in the course as a whole; 

· be re-examined in the paper in question without repeating the course (by means of the resubmission of an assignment or re-sitting the particular exam ); or 

4.7.4.3
Should the student attain a mark of less than 50% then the Department may approve on behalf of the Examination Board a request for the student to resubmit on one subsequent occasion only.  The revised mark following the resubmission of an assignment will never exceed 50R%.  The mark of 50R% is equivalent to the mark of 50% as a pass mark for an assignment and for the purpose of progression.  

4.7.4.4
If students are re-examined they may not resubmit modified versions of their original failed work, but will be required to submit new work on different topics from those originally failed.  The advice of the External Examiner should be sought in relation to revised assignment titles.

4.7.4.5

Failure

If the student fails to attain 50% in all the courses in Year One, they will not be eligible to proceed to Year Two.
4.7.4.6 
Poor Performance and Failure to Submit Coursework

Students will be permitted to delay submitting their assignment(s) only if they notify the HOD in writing prior to the published date for submission of the assignment(s).  However, delay beyond the submission date will not normally be permitted except on genuine grounds of health or compassion, for which suitable documentary evidence will normally be required by the Examination Board.  Those who fail to submit by an approved date will be liable to receive a NULL mark for that piece as failure to submit may be deemed "unsatisfactory" by the Examination Board.  

4.7.4.7
Where a student has failed to submit work due to ill health or other exceptional circumstances the Examination Board may grant an extension to submission dates.  Written documentation will be required to verify the situation.
4.7.4.8
If a student is provisionally awarded ‘fails’ in two consecutive courses by the marker(s) then the Head of Department (HOD) will normally institute remedial action to determine why they are performing poorly. 

4.7.4.9
For each course, students are required to perform the work of the class to the satisfaction of the (HOD); this includes attendance at lectures, seminars and tutorials.  Students who the (HOD) deems to have failed in this duty may be liable to being barred from submitting the examinable work.  If a student has not met this requirement for the course, for genuine and appropriately documented reasons of health or compassion, they will normally be allowed to take the missed portion in some appropriate form without penalty. 

4.7.4.10
The academic appeals procedures form part of the student assessment regulations of St. Paul’s University. Clear appeals regulations are provided in the Student Handbook availed to students upon entry into the programme. 
4.7.5 Moderation of exams  and the role of internal and external examiners
The student’s assignments will be marked using the marking criteria and conventions of the University for post-graduate programmes. 

A selection of all assignments will be submitted to the External Examiner who will review the marking given by the Internal Examiners. The External Examiner is an appointee of the University, and it is his/her task to advise the External Examination Board on the levels of marking and can recommend that marks are changed. 

When the exams have been marked they will be awarded a provisional mark. The mark awarded by the Internal Examiner is provisional until the Examination Board has ratified it, and the provisional mark may be altered by the Board if need be. 
4.7.5.1

Moderation 
The Department shall set assignments and submission deadlines and an exam timetable.

The Department shall fix a date for the Internal Moderation of examination papers. At a Departmental Meeting, Academic members of the Department shall review the exam papers to improve the clarity and readability of the exams questions.

4.7.5.2
The internally moderated exam papers shall then be forwarded to the External Examiners duly appointed by the Senate for External Moderation.


After the exam Papers have been both Internally and Externally moderated, the Head of the Department, shall forward the same to University Examination Officer, or the faculty dean.

4.7.5.3

The role of the Internal Examiners

An Internal Examiner will be an academic member of staff, who will have prepared the students on the courses that they will be evaluated on.

Internal Examiners shall mark every exam, and record marks correctly for each examination paper.
Internal Examiners shall be responsible for filling in the marks for each Candidate and shall make every effort to meet the Departmental deadlines for submitting completed Mark Sheets and returning the marked Answer Scripts. 

If, for any reason, an Internal Examiner is unable to meet the Departmental deadline for submitting his or her marks, he or she must inform immediately the Head of the Department, and in consultation with the Head of the Department decide on remedial measures to produce the marks within the deadline

An Internal Examiner is not permitted to discuss or divulge the marks to any student whosoever (whether taking the concerned course or not) under any circumstances. Breaking this rule shall constitute a serious breach of the Code of Conduct on the part of an Internal Examiner, and shall lead to appropriate disciplinary action.

4.7.5.4

The role of the External Examiners

Each academic year, the Senate shall appoint, subject to contract, External Examiners on the recommendation of the Faculty Boards concerned. A person appointed as an External Examiner, should fulfil the following requirements:

a) He or she should be a person both competent and having the requisite experience to examine the course at the level at which it is taught.

b) He or she should not be on the current teaching or research staff (regular or adjunct) of St. Paul’s University, nor have been contracted so to do unless a period of three years has elapsed since the termination of the appointment. In exceptional circumstances, this rule may be waived by the Vice Chancellor and Deans’ Committee.

c) No External Examiner may hold office for a longer period than four consecutive years, and no person who has held an appointment as an External Examiner for a period of four consecutive years is eligible for re-appointment until he or she has ceased to hold that office for not less than one year. In exceptional circumstances, this rule may be waived by the Vice Chancellor and Board of Post Graduate Studies. 

4.7.5.5


Moderation by External Examiners

The Head of Department shall make available to the concerned External Examiners the following material:

· All exams  and maps duly examined by the Internal Examiners concerned. 

· Signed Mark Sheets with the Internal Examiners’ marks filled in.

· Relevant Course Outlines and Bibliographies.

· Relevant Marking Guidelines.

· Any other material requested by External Examiners, which, in their professional opinion, will facilitate their task as External Examiners.

4.7.5.6

Responsibilities of the External Examiners 

· Assessing the overall performance of candidates in the exam/map concerned by either marking the entire set of exmas, or marking samples of them. The decision on whether to mark the entire set or a sample only shall be based upon the professional discretion of the External Examiners.

· Completing and signing the Mark Sheets with their marks in the relevant columns.

· Preparing and submitting to the department detailed report(s) on external moderation with copies to the Faculty Dean.

· Any other service which the University Senate may request through the Departments concerned pertaining to the external moderation of examinations

4.7.5.7

Methodology for External Examiners
Ideally, the External Examiner will look at all responses from candidates. Where there are more than fifteen (15) scripts, the External Examiner may choose to view a sample of papers—5 weak papers, 5 middling papers and 5 strong papers. 
The External Examiner can then assess:

a) The consistency of the Internal Examiner in applying the marking guidelines between different candidates. The marking guidelines received from the Internal Examiner should explain the basis by which marks are to be awarded. However, we accept that in many subjects, there is not a “model” or “standard” answer to a question as such. Where the External Examiner identifies the problems in the consistency of marking, they may wish to extend examination to other scripts beyond the selected fifteen.

b) The consistency of the Internal Examiner in evaluating the essay. So on evaluating the essay, the External Examiner may come to feel that a particular essay or map  has been marked in general, either too leniently or too rigorously. The External Examiner may then wish to see all the essays in that group to inform his or her decision.

c) The External Examiner’s Report

The External Examiner’s Report would usually include by subject:

· The number of candidates who submitted the assignments.

· The average mark awarded by the Internal Examiner.

· A comment on the consistency of marking between candidates.

· A comment on the relative weighting of different essays/maps
· A summary of the main adjustments made 
· Comments on specific essays/candidates’ responses.

d) Receiving of Reports by Departments

When the External Examiner completes their report and submits it to the Head of Department, the department teaching staff shall meet to discuss the comments of External Examiners.

e) Processing and Declaration of Results by the Senate

Once the External Examiners’ report has been received and collated by the Head of Department, the University Senate shall be called to receive and consider the examination reports.

The Senate shall moderate the marks, and in cases of variance between markers, shall generally grant preference to the views of the External Examiner.

After the Senate is duly satisfied that all the results are in order, it shall officially declare the results.

4.8
Suggested Two Year Study Programme

Year One 

Semester 1 (14 weeks): Integrating Theology and Urban Development

Course Code

Course Title
MATUL 501
Writings, Reign and Urban Realities. 
MATUL 502

Theology and Practice of Community Economics 
MATUL 503
Community Transformation 
MATUL 504
Urban Reality and Theology
Semester 2 (14 weeks): Applying an integrated approach to community based ministries, programmes and leadership.
Course Code

Course Title
MATUL 505
Building Faith Communities
MATUL 506
Ministry among the Marginalised

EITHER
MATUL 507 
Primary Health Care (Elective)

  OR


MATUL 508
Education Centre Development (Elective)

MATUL 509
Urban Spirituality and social transformation
Year Two

3rd Semester (14 weeks) Integrating faith and structural change.
Course Code

Course Title
MATUL 510
Leadership in Urban Movements 
MATUL 511
Research Methodology and design



M ATUL 512

Advocacy and the urban environment



MATUL 513

Entrepreneurial and Organisational Leadership
4th Semester (14 weeks): 

Four Research Seminars

This will be conducted through monthly research seminars whereby students will present their work in progress to their peers and supervisors.  The aim of the clinics is to enable students to share their work and get feedback to improve on their research. 

Organization of the research seminar

Each student will be given 5 to 10 minutes to present the chapter they are working on (see below). General comments are given after all students have presented.  The seminar ends with a brief presentation on the chapter of the day by one of the supervisors.

They will be conducted as follows –

August


Chapter 1 of the Research Project

September

Chapter 2 of the Research Project

October

Chapter 3 of the Research Project

November

Chapter 4 & 5 of the Research Project

Students are encouraged to attend the entire research seminar to receive peer support but the attendance is not a requirement for graduation. 

Research Project writing plus oral defence of research proposal and Research Project 
4.9
Teaching Methodology

Most courses will be taught using lectures, seminars, class discussions, case studies and field trips, where appropriate. Equipment used to present information will include blackboards, charts, videos and overhead projectors. Students will be expected to use computer based word-processing packages, when producing assignments for all courses. Supervision meetings are a requirement for graduation. Each student should meet with their supervisor for a minimum of one hour twice a month. A supervisor’s form is duly filled and signed by the student and supervisor as a record of the student’s progress.
4.10  
Student Assessment
All courses except MATUL 502 MATUL 507/508  MATUL 512 and MATUL 601(Research Project) will be evaluated as follows:
Continuous assessments for all assignments (essays, cases studies, book reviews, small research projects) will be marked out of 50 and the final  exam out of 50 adding up to 100%. MATUL 502 MATUL 507/508 MATUL 512 will be evaluated at through a reflective journal and an extended essay based on a case study or a short research project related to the placement. 
4.11
Evaluation of Research Project
In the evaluation of the Research Project the following points will be considered:  

1.   Relevance of the theme addressed: Is it timely and worthy of investigation?

2.  
Literature review: Does it address a current understanding of the current literature? Does the student cite relevant literature appropriately? Is proper credit provided for the work? Cited? Is the number of references adequate?

3. 
Research Methodology: Is the research design valid? Are sampling and data collection procedures used appropriate? Are data measures appropriate/ Are findings clearly reported?

4. 
Hypotheses: Are they stated clearly? Are the tests used appropriate? Are the research questions appropriate and clearly outlined?

5. 
Contribution: Does the Research Project direct itself towards transformational change within a given community and make a meaningful contribution to professional practice or is the researcher aware of other competing alternatives or perspectives? Does it show the awareness of the practical implications?

6. 
 Limitations: Does the report clearly outline the limitations of its application? Does the researcher demonstrate an awareness of the areas that the research findings may raise controversy or doubt? If so, does the researcher address how these controversies could be mitigated from the outcome of the study?

7. Conclusions and Recommendations: Are they outlined clearly? Does the conclusion tie together all the elements of the research?

5 
COURSE TITLES AND CODES

All Courses are Compulsory
Year One

Course Code

Course Title
Year One

Course Code

Course Title
MATUL 501
Writings, Reign and Urban Realities. 
MATUL 502

Theology and Practice of Community Economics 
MATUL503
Community Transformation 

MATUL504
Urban Reality and Theology
MATUL 505
Building Faith Communities
MATUL 506
Ministry among the Marginalised

EITHER
MATUL 507
Primary Health Care (Elective)

  OR


MATUL508
Education Centre Development (Elective)

MATUL 509
Urban Spirituality 

MATUL 510
Leadership in Urban Movements
MATUL 511
Research Methodology and design



M ATUL 512

Advocacy and the urban environment



MATUL 513

Entrepreneurial and Organisational Leadership



MATUL 601

Research Project 
5.1 
COURSE OUTLINES
MATUL 501 Writings, Reign and Urban Realities
Purpose:

This course relates the biblical motif of the kingdom of God to issues of leadership development in resource-poor urban communities. This is the program’s “lead” course, setting the stage for thinking Christianly about interventions within slum communities. It features extensive reading, community involvement, writing, and presentation – all oriented toward the acquisition of a theological “frame” for subsequent study.

. 

Expected Learning Outcomes:

At the end of the course students will be expected to:

Cognitive

1. Trace the theme of the Kingdom of God through Scripture (Genesis to Revelation) as it relates to social, economic, and environmental justice issues.
2.
Relate significant passages of scripture to relevant themes, including poverty, oppression, social organization, urbanization, modernization, ethnicity, justice, development, transformation, worldview, globalization, debt, and gender relations.

3.
Demonstrate a critical understanding of key theological issues raised by the authors of assigned texts.
Affective

4.
Provide evidence of a deepening commitment to serving as agents of the kingdom among the urban poor.
Skills

5.
Demonstrate the ability to foster “common cause” relationships with community partners working to constrain unjust urban systems and reshape spheres of social and ecological life in ways that are concordant with God’s purposes. 
6.
Demonstrate facility in using various media for public presentations. 

Course Content:

The Creation Model:  Recovering the relationship with God and Creation; The Exodus Model:  Exploring Liberation and Justice; The Legal Model:  Commandments and law as the foundation for society; The Equality Model:  Shaping life in the promised land on principles of Justice; The Top Down Model:  A dialogue with Judges and Kings; The Prophetic Model:  prophesy and advocacy in challenging unjust structures and forming visions for a new society; The Reconstruction Model:  Rebuilding Jerusalem with Nehemiah; The Incarnation Model:  Living with the poor as the platform for development; The Kingdom Model:  Interpreting the Parables of Jesus  - the concept of “seed projects”; The Discipleship Model:  Participatory learning and action; The Mission Model:  Strategies for Replication, Multiplication and Sustainability; The Holistic Model:  Marrying evangelism and social action; The Eschatological Model:  Faith informing, envisioning and anticipating change
Teaching Methodologies:
A variety of methods including lectures, discussions, group work, videos, field visits will be applied. Active participation and presentations from all students will be expected. 
Instructional materials/equipment: 

White board markers, White board, LCD Projector, Lap top, Videos, Flip Charts, Posters, Newspaper cuttings

Student Assessment:
Through a written integrated project of 3,000 words. This project will be part of the continuous assessment and it will be marked out of 50 and the exam out of 50.
Core Texts:


Conn, H and Ortiz, M.  2001 Urban Ministry. Leicester: IVP.

Glasser, A., Charles van Engen, et al. (2003). Announcing the Kingdom. Grand Rapids, MI, Baker Academic. 
Mugambi, JNK, 2003 Christian Theology and Social Reconstruction. Nairobi: Acton publishers
Snyder, H. (1997). A Kingdom Manifesto. Eugene, OR, Wipf and Stock Publishers (1985 edn. by IVP).

Further Reading: 
Bakke, Ray. (1997). A Theology As Big As the City. Downers Grove, IL: IVP

Brueggeman, W. (1997). Theology of the Old Testament: Testimony, Dispute, Advocacy. Minneapolis, Fortress Press.  

Dyrness, William A. Let the Earth Rejoice: A Biblical Theology of Holistic Mission.  Eugene, OR: Wipf and Stock.
Ellul, Jacques. (1997). The Meaning of the City. Greenwood, SC: Attic Press.
Ekins, P. (1992). A New World Order: Grassroots Movements for Global Change. London, Routledge.
Heschel, A. (2001). The Prophets. New York, HarperCollins. 
Grigg, V. (2004). Companion to the Poor. Monrovia, CA, Authentic Media.  
Glasser, A. F. (1989). Kingdom and Mission. Pasadena, Fuller Theological Seminary.  
La Sor, William Sanford, David Allan Hubbard & Frederic William Bush (Eds.). (1987). Old Testament Survey:  The Message, Form and Background of the Old Testament. Grand Rapids: Eerdmans.
McAlpine, T. H. (2003). Facing the Powers: What Are the Options? , Wipf & Stock Publishers. 

Kanyandago, P (2002) Marginalized Africa: an International Perspective. Nairobi: Paulines Press 
Myers, B. (2003). Walking with the Poor. Monrovia, MARC.  
Petersen, D. (1996). Not by Might Nor by Power: A Pentecostal Theology of Social Concern in Latin America. Oxford, Regnum Books.  
Samuel, V. and C. Sugden, Eds. (1987). The Church in Response to Human Need. Grand Rapids, Eerdmans.
Samuel, V. and C. Sugden, Eds. (1999). Mission as Transformation: A Theology of the Whole Gospel. Oxford, Regnum Books.

Steffan, T. (2005). Reconnecting God's Story to Ministry. Waynesborough, GA, Authentic Media.
Tenney, Merrill C. (1985). New Testament Survey. Grand Rapids, MI: Zondervan.



MATUL 502 Theology and practice of Community Economics

Course Purpose: To enable students to think theologically about issues of urban poverty and to provide appropriate and sustainable responses through economic empowerment initiatives. Students will gain practical skills in community economics through 40 hours of mentored involvement in a community based project.
Course Objectives: At the end of this course students will be expected to:

Cognitive: 

· Develop a theological understanding of wealth and poverty

· Critically evaluate explanations of the causes of urban poverty

· Know how to analyses and assess levels of poverty before implementing MFI and MED.

· Understand Micro finance operation and its functioning

· Understand Micro Enterprise Development (MED) and its functioning.
· Affective:

· Passion and concern for the families in the slums and to serve them through a MFI and MED project.

Skills: Practical skills will be acquired through 40 hours of mentored community involvement in a community based economic empowerment programme. These skills will include the ability to effectively perform the following activities:
· Initiate a community based economic empowerment programme including microfinance and micro enterprise development.
·  Possess the skills to train community groups in microfinance and microenterprise development.

· Effectively manage, monitor and evaluate a community based economic empowerment programme

Course Content: 
Cities as centres of wealth and poverty; Causes of urban poverty; Creation, Fall and Restoration as they relate to wealth, work and poverty; a relational understanding of poverty; a holistic understanding of Poverty and Development; Microenterprise development: theoretical frameworks models and practices including enterprise identification, initiation, business plans; Microfinance: Understanding the people and community/ community exegesis (Business/ market dynamics and financial systems); History of Micro Finance; Types of Micro Financial systems (formal and informal) ROSCAs, ASCAs, SACCOs, MFIs; Evaluation of constructive and destructive forms of micro financial systems; External influences (National and international); Government economic Development Plans (PRSPs, Country budgets etc) and International development agencies (World Bank, IMF and WTO) development plans.

Teaching methodology:

This will include 13 weeks of classroom based learning and a further 40 hours of mentored community involvement in a microenterprise programme or with a with a microfinance institution.  Classroom based learning will include discussions, exercises, videos; case studies; media; role plays; lectures. Active participation of all students is encouraged. 

Instructional materials/equipment: 

White board markers, White board, LCD Projector, Lap top, Videos, Flip Charts, Posters, Newspaper cuttings
Student Assessment:  
Through a written essay of 3,000 words, a critical learning journal, a project design for poverty alleviation and wealth creation in local community. These projects will be part of the continuous assessment and will be marked out of 60 and the exam out of 40.
Core Texts: 

Bussau, David and Mask, Russell 2003 Christian Micro enterprise Development: an introduction Carlisle: Regnum Books
Myers, B 2000 Walking with the Poor. New York: Orbis

Further Reading

Carter, Isabel 
Credit and Loans for Small Businesses (Teddington: TEAR Fund 2001) Corbett Steve and Fikkert Brian 2009 When Helping Hurts: How to Alleviate Poverty without Hurting the Poor and Yourself.Chicago: Moody Publishers

Grigg Viv: Conversations on Economic Discipleship; Our Response to Kingdom Economics, (Auckland, Urban Leadership Foundation 2009)

Kanyandago, P. (Ed) 2002
Marginalized In Africa: an International Perspective. Nairobi: Pauline’s Publications

 Lykins A. Jay 2000 Values in the Market Place; A guide to Operating a Business according to Scriptures Seattle: World Concern 2000
 Rutherford, Stewart 1999 The Poor and their Money New Delhi: Department for International Development
Tongoi, Dennis 2001 Mixing God with Money: Strategies for Living in an Uncertain Economy. Nairobi: Bezalel Investments Limited

DVD: Small Fortunes; Micro Credit and the Future of Poverty

MATUL 503 Community Transformation

Course Purpose

This course attempts to develop Biblical approach to principles and practice of Social Transformation.  Based on an assertion of our identity as human beings in the image of God, it focuses on engaging in ministries of liberation and social change.  This involves understanding and response through analysis, planning and holistic intervention.  

Student learning Outcomes: At the end of this course students will be expected to:
Cognitive

· understand the causes of urban poverty and underdevelopment

· understanding of development theories and their application to urban poor contexts

· possess a biblical/theological understanding of development and be able to critically engage with development theory from a theological perspective

Affective

· be committed to working in participatory way with urban communities to a achieve sustainable holistic development and transformation.

Skills
· possess skills in community transformation and development

· be able to work with a community in a participatory way to map needs and assets and establish appropriate forms of activity and intervention. 

· be able to establish a small community transformation programme which is holistic and sustainable

Specific topics to be covered:

An introduction to development and community transformation; Theological foundations: An overview and practice of Christian development. Relief, Reconstruction, Development and Transformation; Livelihood frameworks and the concept of spiritual capital; People Centered Development and participatory learning and Action; Developing strategies for community transformation; Community mapping, Mainstreaming marginal issues; Intervention strategies; Project plan/proposal writing and logical framework analysis; Action Planning and Gantt charts; Organisational/ Church Action and Strategic Planning. 
Teaching methodology: A variety of methods including discussions, exercises, community based activities; videos; case studies; media; role plays; lectures; will be applied. Active participation of all students is encouraged. 

Instructional materials/equipment: White board markers, White board, LCD Projector, Lap top, Videos, Flip Charts, Posters, Newspaper cuttings
Student Assessment:  Through a written integrated project of 3,000 This project will be part of the continuous assessment and it will be marked out of 50 and the exam out of 50.

Core Texts:
Bodewes, C 2005 Parish transformation in the urban slums. Nairobi: Paulines Press

Kretzmann, J.P & McKnight J  1993 Building Communities from the Inside Out; A path Towards Finding and Mobilising a Community Assets. Chicago: ACTA Publications
Mulwa, F 2004 Demystifying Participatory Development. Nairobi: P. Olivex Publishers

Myers, B.L. 1999 Walking with the poor: principles and practices of transformational development, New York: Orbis

Further Reading:

Agbasiere, J.T. and Zabanjungu, B.K. Church contribution to integral development, (AMECEA Gaba Publications, 1999)

Bessenecker, S  Quest for Hope in the Slum Community, WVI, USA 2005
Booth, B. Martin, K& Lankester, T
Urban Health and Development A practical manual 

for use in developing countries, (ITDG 1996)

Corbett Steve and Fikkert Brian: When Helping Hurts: How to Alleviate Poverty without Hurting the Poor and Yourself (Chicago: Moody Publishers, 2009) 
De Beer, F. and Swanepoel, H. Introduction to Development Studies, (OUP, 2000)

De Beer, F. and Swanepoel, H. Community development and beyond: Issues, structures and procedures, (Van Schaik Academic, 1998)

Grigg, V
Companion to the Poor  (MARC 1990)

Kaplan, A; The Development Practitioners Handbook
Nuguti, Elizaphan, 2009 Understanding Project Monitoring and Evaluation. Nairobi: Ekon Publishers

Rans,S & Altman, H Asset Based Strategies for Faith Communities, (ACTA Publications Chicago 2002)

Swart, I 
The Churches and The Development Debate; Perspective on a Fourth Generation Approach. (Sum press, Stellenbosch, 2006)

MATUL 504 Urban Reality and Theology

Course Purpose
This course organizes an interdisciplinary dialogue between urban theologizing and urban analysis, drawing upon studies in economics, community development, anthropology, sociology, and history. It aims to generate perspectives and tools for transformative urban mission.
Student Learning Outcomes

By the end of this course students will be expected to

Cognitive (“Head”)

1.   
Articulate an understanding of the process of urbanization, with particular reference to the African context: how cities emerge and change through history, how informal settlements come to house urban poor populations, and how urban systems and structures impact slum residents, the relationship of colonialization to urbanization.

2.   
Use a variety of concepts to describe and analyze urban reality: industrialization, migrations, demography, modernization, inequality, anti-urbanism, social change, occupational networks, informal economy, subcultures, languages and arts, representation, marginalization, and deviance.

3   
Critically analyze urbanism (the culture of the city) and its impact on migrants’ kinship, class, ethnicity, religious values, and identity using case studies from East Africa

4  
Articulate a vision of urban transformative development that integrates social and biblical perspectives.
5
Demonstrate an understanding of key models of contextual theology and an ability to apply these models in theological reflection in the African urban context

Affective

6.  
Demonstrate an interest in particular aspects of the city — e.g., its political history, peoples, economic conditions, religious faiths, impacts on residents and earth, etc. 
7.
Demonstrates initiative: willing to initiate contact and  become personally involved in a marginalized urban community
Practice

8   
Demonstrate a reflective, inductive, and participatory approach to learning.

9.
Demonstrate the ability to apply certain social analytical tools and biblical study tools to understanding and interpreting urban reality. 
Course content:
Biblical view of cities; historical development of cities; applying tools of data gathering and analysis to themes related to marginal urban groups or urban poverty; models of contextual theology, forms and causes of urban migration; defining urban poverty; features of urban life; social and structural integration and exclusion in the city; generating sociological  and theological insights on urban reality and spirituality; understanding urban power structures – social, political, economic; the impact of city systems on the welfare of the city; urban ministry strategies.

Teaching methodology:

A variety of methods including discussions, exercises, community based activities; videos; case studies; media; role plays; lectures; will be applied. Active participation of all students is encouraged. 

Instructional materials/equipment: 

White board markers, White board, LCD Projector, Lap top, Videos, Flip Charts, Posters, Newspaper cuttings
Student Assessment:  
Through a written integrated project of 3,000 This project will be part of the continuous assessment and it will be marked out of 50 and the exam out of 50.
Core Texts:
Bevans, S (2003) Models of Contextual Theology (New York: Orbis)
Conn. H, & Ortiz, M. (2001). Urban Ministry. InterVarsity. Downers Grove.

Davis, M. (2006). Planet of the slums. London and NY: Verso.

Kramer, M. (2005). Dispossessed: life in our world's slums. New York: Orbis.

Obudho R.A. & Mhlanga C.  (1998) Slum and Squatter settlements in Sub Saharan Africa. New York

Further Reading:
Chambers, (1997) Whose reality counts? Putting the last first. ITDG Publishing
Davis, Mike (2002) Dead Cities. New York: The New Press 
de Soto, Hernando. (1989). The other path (J. Abbott, Trans.). New York: Harper & Row.
Ela, Jean-Marc (2001) My Faith as an African. Nairobi: Acton Publishers

Ellul, Jacques. (1997). The meaning of the city. Greenwood, SC: Attic Press.

T Falola & S Salm (eds) 2004 Globalization and urbanization in Africa. Asmara: Africa World Press Inc

Graham E & Lowe S (2009) What makes a Good City? Public Theology and the Urban Church. London: Darton, Longman and Todd

Gorringe, T (2002) A theology of the Built Environment: Justice, Empowerment and Redemption. Cambridge: CUP
Grigg, V. (1999). Transformational conversations: Hermeneutic for the postmodern city. Pcbc Journal. 
Hawkins, P (1986) Civitas: Religious Interpretations of the City. Atlanta: Scholars Press
Jacobsen, E 2003 Sidewalks in the Kingdom: New Urbanism and the Christian Faith. Michigan: Brazos Press

Manokaran, J.N. (2005). Christ and cities. Chennai: Mission Educational Books. 
Neuwirth, R 2006 Shadow cities: a billion squatters a new urban world.  New York: Routledge, Taylor and Francis.

O’Connor A, (1986) The African City Hutchinson University Library for Africa

Oxfam (2009) Urban Poverty in Nairobi: Analysis and Appraisal. Oxford: Oxfam 

Peters, Ronald (2007) Urban Ministry: An Introduction. Nashville: Abingdon Press
Shorter, A (1991) The Church in the Africa City. New York: Orbis

Simone, A  (2004) For the City Yet to Come: Changing African Life in Four Cities. Durham NC: Duke University Press.

Simone, A & Abdouhani, A  (2005)  Urban Africa: changing contours of survival in the city. Dakar: CODESRIA Books.

Smith, D (1992) The Apartheid City and Beyond: Urbanization and Social Change in South Africa. Routledge 

UNCHS (Habitat). (2001). The state of the world's cities. Nairobi: United Nations Centre for Human Settlements (Habitat).
UN-HABITAT. (2003). The challenge of slums: Global Report on Human Settlements 2003. Nairobi: Earthscan.
UN-HABITAT (2010) The State of African Cities: Governance, Inequality and Urban Land Markets United Nations: Nairobi.
MATUL 505 Building Faith Communities

Course Purpose

Within this programme the church is understood to be a central agent in the task of community transformation. The course aims to equip students to re-envision models of church which embrace holistic models of ministry and enable urban community transformation.  Students will develop skills and knowledge to work with grassroots churches and to plant holistic communities of faith which will have a transforming impact on their neighbourhood. 

Student learning Outcomes: By the end of the course students will be able to:

Cognitive
· Demonstrate an understanding of the models and strategies of urban church planting which result in holistic and sustainable faith communities.

· Demonstrate an ability to reflect theologically on the role of the church as a transforming community.

· Manifest an understanding of the implications of the specific nature of the African urban context for church planting and church growth.

Affective
· Demonstrate a commitment to the growth and development of a church in the context of an informal settlement.

Skills
· Ability to implement action steps from the course that  contribute to the expansion of a slum based church. 
Course Content

The church and the Kingdom – theological perspectives; The Church in the African city; current trends of church growth in urban Africa; the church as an agent of community transformation; the marks of a healthy church; churches of the poor – base Christian communities, African Pentecostal churches, African independent churches in the urban context; the church and the informal economy; Incarnation and ministry; Strategies and stages of church planting; developing ministry teams; sustainable models of ministry in an urban poor context.

Teaching methodology: A variety of methods including discussions, exercises, community based activities; videos; case studies; media; role plays; lectures; will be applied. Active participation of all students is encouraged. 

Instructional materials/equipment: White board markers, White board, LCD Projector, Lap top, Videos, Flip Charts, Posters, Newspaper cuttings
Student Assessment:  Through a written integrated project of 3,000 This project will be part of the continuous assessment and it will be marked out of 50 and the exam out of 50.
Core Texts
Grigg, Viv, 2004 Companion to the Poor, London: Authentic, 2004

Grigg, Viv  Cry of the Urban Poor, London: Authentic, 2004 . 
Glasser, Arthur, Charles van Engen & Gilliland, Dean. (2003). Announcing the Kingdom. 

Grand Rapids, MI: Baker Academic.
Pierlie, F. 2003 Slums: the challenge of evangelization. Nairobi: Paulines Publications Africa.

Further Reading
Anderson, A. 2000 Zion and Pentecost: The Spirituality and Experience of Pentecostal and Zionist/Apostolic Churches in South Africa. Pretoria: University of South Africa Press. 

Anderson, A and Hollenweger, W  2000Pentecostals after a century: global perspectives on a movement in transition. Sheffield: Sheffield Academic Press

Anderson, A 2002 
Diversity in the Definition of “Pentecostal/Charismatic” and its Ecumenical Implications. Mission Studies Vol. XIX, No. 2 – 38.

Anderson, A 2004
An introduction to Pentecostalism. Cambridge: Cambridge University Press
Arbuckle, G 1990 Earthing the gospel: an inculturation handbook for the pastoral workers. New York: Orbis. 
Ayegboyin, D &  Ademola, S 1997  
African Indigenous Churches: an historical perspective. Nigeria: Greater Heights Publications.

Berryman, P 1996 Religion in the megacity: Catholic and Protestant portraits from Latin America. New York: Orbis.

Bodewes, C 2005 Parish transformation in urban slums. Nairobi: Paulines Publications Africa. 
Corten, A & Marshal-Fratini, R(eds) 2001
Between Babel and Pentecost: transnational Pentecostalism in Africa and Latin America. Indianapolis: Indiana University Press.

Greenway, Roger, Discipling the City, 2nd ed, Baker, 1993, Chaps 1,7,8,12,13, 14,16,18.
Conn, Harvey, ed., Planting and Growing Urban Churches, Baker. 1997.
Carolina de Jesus, Diary of Carolina de Jesus, Mass Market, 1983.
Davey, Cyril, Saint in the Slums: Kagawa of Japan, Jersey City: Parkwest Publications, 2000 
MATUL 506 Ministry Among the Marginalised

Course Purpose

This course guides students in understanding the conditions of marginalized populations (e.g. street families, substance users, and commercial sex workers) and in formulating a theology and strategy for a  team-based responses that aims to free individuals and change structural causes.

Student learning outcomes: at the end of the course students will be able to:
Cognitive
· define the nature and causes of marginalisation

· recognise the processes by which groups of people are marginalised within both the church and wider society

· Understand the nature and implications of the gospel as a word speaking from the margins

· Articulate participatory models of intervention which are appropriate for use with marginalised communities
Affective

· Develop an active concern for the most marginalised groups in society through significant engagement with one group of marginalised people.
· Recognise within themselves attitudes and beliefs which may lead to the marginalisation of others.
Skills
· Develop adequate skills to implement intervention strategies which to work to reduce the vulnerability and increase the inclusion of the most vulnerable groups in the city

· Use appropriate tools to evaluate the effectiveness of ministry among a specific marginalised group of people

Course Content

Defining marginalisation; The Gospel from the margins – theological perspectives; Identifying marginalised groups in the city and the causes of marginalisation; marginalisation and human rights, The church and marginalisation; focus on key marginalised communities in the city – commercial sex workers, street families, PLWHIV, youth gangs and vigilante groups, alcohol and substance abusers; models and strategies for appropriate intervention; tools for ministry evaluation.
Teaching methods:

A variety of methods including discussions, exercises, community based activities; videos; case studies; media; role plays; lectures; will be applied. Active participation of all students is encouraged. The course will include 10 hours of community involvement with a particular marginalised group or with a ministry or programme working with a marginalised group.
Instructional materials/equipment: 

White board markers, White board, LCD Projector, Lap top, Videos, Flip Charts, Posters, Newspaper cuttings
Student Assessment:  
Through a written integrated project of 3,000 This project will be part of the continuous assessment and it will be marked out of 50 and the exam out of 50.
Core Texts:

Heyns C & Killander M Compendium of Key Human Rights Documents of the African Union: Pretoria University Law Press (PULP) (2006).
Kramer Mark 
2006
Dispossessed. New York:  Orbis Books
Costas O.E 1989 Liberating News: A theology of contextual evangelisation. W. Eerdmans

Further Reading:
Githinji, P. 1995Drugs Abuse and You Pauline’s Publications Africa

Kenya Medical Women’s Association. Child Abuse and Neglect. (Initiatives Ltd:1989)

Kilbourn, P. Children In Crisis: A New Commitment. (Marc,1996).

Kilbourn, P (ed) Street Children: A Guide to Effective Ministry. (Marc 1997)

Kilbourn, P and McDoermid, M (eds) Sexually Exploited Children” Working to Protect and Heal. (Marc 1998).

Lester, A. Pastoral Care with Children In Crisis. Westminster Press, Philadelphia.
MAP International Hope for a hurting community (1999)
McDonald, P and Garrow, E. Children at Risk: Networks in Action. (Marc 2000)

Shorter,A and Onyancha,E 1999 Street Children in Africa. Nairobi: Paulines Press

Shorter,A and Onyancha,E 1998 The Church and AIDS in Africa. Nairobi: Paulines Press
MATUL 507 Primary Health Care (Elective)

Course purpose

This one of two elective courses where students can focus on specific interventions in the areas of health or education which improve the lives of slum dwellers. The course involves an exploration of public health challenges facing the Church within slum communities, along with innovative, community-based responses. Topics include environmental health, maternal and child health, and chronic health conditions prevalent in slums. Students serve for 40 hours as mentored interns with a health organization in the community where they live or work.
Student learning outcomes -  by the end of the course students will be able to:

Cognitive

· Explain the global burden of disease and shifting disease patterns. 

· Articulate the impact of various factors (socio-cultural, economic, political, geographic, environmental, and moral/spiritual) on health problems and health care delivery in resource-poor countries and communities.

· Analyze the causes and consequences of disease and infant mortality among slum-dwellers. 

· Explain the role of health promotion activities in the life of Christian faith communities

· Understand the relationship between Christian faith and healing/health promotion.

Affective 
· Demonstrate a concern to learn about community health in both formal (classroom) and 
informal (community) contexts.

· Demonstrate a commitment to ministries of health prevention and healing in a local community. 
Skills Practical skills will be acquired through 40 hours of mentored community involvement in a community based health programme. These skills will include the ability to effectively perform the following activities:
· Investigate and “map” the health needs, and the health care resources available to meet those needs, within a slum community.

· Explain approaches to maternal and child health, infectious diseases, and nutritional health in a slum community.

· Apply theoretical knowledge of primary health problems to an assessment of intervention programs used by various governmental and nongovernmental agencies in a slum community.

· Profile at least one culturally-appropriate, community-based health care initiative that is improving the food security, nutrition, and/or maternal and child health within a specific community.

Course Outline
Introduction and definition of key terms; Health and wholeness – a theological perspective; health and healing in an African perspective; stigma and disease in the context of HIV; health and environmental concerns in urban poor communities; Health and the household economy; Health, justice and advocacy; Mapping health needs and resources in slum communities; Developing appropriate and sustainable responses to health concerns; Prevention interventions; child and maternal health; Health interventions and the law in Kenya; benchmarking and evaluating good practice.

Teaching methodology:

This will include 13 weeks of classroom based learning and a further 40 hours of mentored community involvement in an health programme within a slum.  Classroom based learning will include discussions, exercises, videos; case studies; media; role plays; lectures. Active participation of all students is encouraged. 

Instructional materials/equipment: 

White board markers, White board, LCD Projector, Lap top, Videos, Flip Charts, Posters, Newspaper cuttings
Student Assessment:  
Through a written integrated project of 3,000 words, a critical learning journal, and a project design, based on local research, for developing a community based health programme. These projects will be part of the continuous assessment and will be marked out of 60 and the exam out of 40.

Core Texts

Campbell, A. (1995). Health as liberation, medicine, theology, and the quest for justice. Pilgrim Press. 
Dhillon, H. S., & Philip, L. (1994). Health for all: global well-being. Health promotion and community action for health in developing countries, 1-8. Geneva: WHO.

Kim, J.Y., Millen, J.V., Irwin, A., & Gershman, J. (Eds.). (2000). Dying for growth: global inequality and the health of the poor. Common Courage Press.
Petersen, A. (1996). The “healthy” city, expertise, and the regulation of space. Health & Place, 2(3), 157-65.
Further Reading
Farmer, P. (2001). Infections and inequalities: the modern plagues. University of California Press. 
Franceys R., Pickford J., & Reed R. (1992). A guide to the development of on-site sanitation. Geneva: WHO. 

Hofrichter, Richard. Ed. (2003). Health and social justice: Politics, ideology, and inequity in the distribution of disease. John Wiley & Sons. 
Sclar, E., Garau, P., & Carolini, G. The 21st century health challenge of slums and cities. The Lancet, 365(9462), 901-903.

Vlahov, D. Gibble, E., Freudenberg, N., & Galea, S. (2004). Cities and health: history, approaches, and key questions. Acad Med, 79, 1133-1138. 

Wagstaff, A. (2000). Socioeconomic inequalities in child mortality: comparisons across nine developing countries. Bulletin of the World Health Organization, 78, 19-28. 
Werner, D., & Sanders, D. (1996). Questioning the solution: the politics of primary health care and child survival. Health Wright, 206. (Available on-line at: www.healthwrights.org/). 
World Health Organization. (2006). The world health report 2006: working together for health. Geneva: WHO.

MATUL 508 Education Centre Development (Elective)

Course Purpose

This one of two elective courses where students can focus on specific interventions in the areas of health or education which improve the lives of slum dwellers. This course offers analysis of  schooling provision within slums with a focus on developing and improving preschool, elementary, and technical schools in the slums as integral to the work of urban poor churches. The course is a six credit course with 40 hours mentored engagement in a community based education programme. 

Course Outcomes: by the end of the course students will be able to

Cognitive

· Critically evaluate the role, purpose and practice of education in Christian mission

· Articulate the different ways of learning appropriate to age and cognitive development

· Understand the practical and legal implications of establishing an educational provision in a slum or informal settlement.

Affective
· Demonstrate a commitment to advancing the educational opportunities present in marginalized communities.

Skills Practical skills will be acquired through 40 hours of mentored community involvement in a community based education programme. These skills will include the ability to effectively perform the following activities:
· Reliably assess the educational needs and resources of slum communities
· Reliably assess best practice critera in the implementation of education programmes in the slums
· Establish or strengthen educational programmes which serve slum communities
· Plan for the effective implementation of a community based education programme

Course Content
Course introduction including introduction to key concepts; Education in the African context – traditional and western models of education; Education and Christian mission; How children learn – processes of learning in childhood development; How adults learn – critical evaluation of adult learning models including problem posing education; Assessing educational needs and resources in a slum community; Gender and access to education; Establishing educational programmes including vocational training; Education and the law in Kenya; Advocacy or service provision – developing strategies for access to education; evaluating educational programmes and benchmarking standards.

Teaching methodology:

This will include 13 weeks of classroom based learning and a further 40 hours of mentored community involvement in an educational programme within a slum.  Classroom based learning will include discussions, exercises, videos; case studies; media; role plays; lectures. Active participation of all students is encouraged. 

Instructional materials/equipment: 

White board markers, White board, LCD Projector, Lap top, Videos, Flip Charts, Posters, Newspaper cuttings
Student Assessment:  
Through a written integrated project of 3,000 words, a critical learning journal, and a project design, based on local research, for developing a community based educational programme. These projects will be part of the continuous assessment and will be marked out of 60 and the exam out of 40.

Core Texts

Lewis, M. A., & Lockhee, M. E. (2006). Inexcusable absence: Why 60 million girls are still out of school and what to do about it. Washington, DC: Brookings Institute and the Center for Global Development.
Further Reading

Chimombo, J. P. G. (2005). Issues in basic education in developing countries: An exploration of policy options for improved delivery. Journal of International Cooperation in Education. 8(1), 129-152. CICE Hiroshima University.

Crouch, L. & DeStefano, J. (1997). Strategy development and project design. Education Reform Support: Vols 1, 3, & 4. Washington D.C.: Bureau for Africa, USAID. 

UNICEF. (2007). The state of the world’s children. UNICEF. (Available on-line at: http://www.unicef.org/sowc07/docs/sowc07.pdf)

Levin, H., & Lockheed, M. (1993). Effective schools in developing countries. New York: Falmer Press.

Lockheed, M., & Verspoor, A. (1991). Improving primary schools in developing countries. New York: Oxford University Press.

Stromquist, N. (2002). Education in a globalized world: The connectivity of power, technology and knowledge. Rowman and Littlefield Pub.
Tooley, J. (2004). Could the globalization of education benefit the poor? Occasional Paper 3. Liberales Institut. (Avail. at: http://admin.fnst.org/uploads/1044/OP3.pdf)

Tooley, J. (1999). The global education industry. Institute for Economic Affairs.

UNESCO. (2007). Vulnerable children & education. (Available on-line at: http://portal.unesco.org/education/en/ev.php-URL_ID=30869&URL_DO=DO_TOPIC&URL_SECTION=201.html)

Watkins, J. (2001). Oxfam education report. Stylus Publications.
MATUL 509 Urban Spirituality and Social Transformation.

Course Purpose
This course acknowledges spirituality as a fundamental resource in the development and transformation of resource poor communities. Within the course students will gain an understanding of the concept of spiritual capital and its implications for ministry and social transformation in slums.  The course enquires into the meaning of biblical spirituality and its relationship to faith and practice in the African urban context. A variety of pathways in the spiritual life will are presented with attention to showing how each of these can contribute to the process of spiritual growth.  
Student Learning Outcomes: by the end of the course students will be able to:

Cognitive

· Critically evaluate underlying assumptions of human development which ignore the dimension of spirituality

· Articulate an understanding of spiritual capital in relation to a livelihoods framework

· Differentiate  different approaches or streams of Christian spirituality and how they have influenced individuals and faith communities

· Articulate the relationship between development and spirituality in urban poor contexts

Affective

· Recognize their own spiritual strengths and gifs in ways which can contribute to the wider ministry of the church

· Recognize their own sources of spiritual nurture and appreciate traditions which may be new to them

Skills

· Develop and use a spiritual journal

· Recognize and nurture spiritual resources with a community

Course content

Theological foundations – defining Christian spirituality; Spirituality and the city – the impact of urban life on religious belief and spirituality, Spirituality and development – a critical engagement with development theories and the “faith based” agenda; Defining spiritual capital; Christian Spirituality and social transformation, Catholic, Evangelical  and Pentecostal approaches; principalities and powers and the “spirituality” of urban systems and structures; spirituality in the context of economic poverty -  biblical perspectives on common assumptions; Drinking from our own wells - developing and nurturing spiritual growth in resource poor communities.

Teaching methodology: A variety of methods including discussions, exercises, community based activities; videos; case studies; media; role plays; lectures; will be applied. Active participation of all students is encouraged. 

Instructional materials/equipment: White board markers, White board, LCD Projector, Lap top, Videos, Flip Charts, Posters, Newspaper cuttings
Student Assessment:  Through a written integrated project of 3,000 This project will be part of the continuous assessment and it will be marked out of 50 and the exam out of 50.

Core texts

Brueggemann 1978 The Prophetic Imagination. Minneapolis: Fortress Press

Berger, P & Redding G 2010 The Hidden Form of Capital: Spiritual Influences on Societal Progress. London: Anthem Press

Foster, R. (1998). Celebration of discipline. New York: HarperCollins.

Gutierrez, G. (1984). We drink from our own wells: The Spiritual Journey of a People. New York: Orbis Books; London: SCM Press.
Sugirtharajah, R 1995 Voices from the Margins: Interpreting the Bible in the Third World. London: SPCK

Ela, Jean-Marc 1988. My Faith as an African. Maryknoll, N.Y.: Orbis Books.

Further Reading
Berger, P 1999 The desecularisation of the World: Resurgent religion and world Politics. Grand Rapids:Eerdmans Publihing Co.

Cox, Harvey. 1995 Fire from Heaven: The Rise of Pentecostal Spirituality and 
the Reshaping of Religion in the Twenty-First Century. Reading, MA: Addison-Wesley.
Elliot, C 1985 Praying the Kingdom: Towards a Political Spirituality. London:DLT

Foster, R. (1997). Freedom of simplicity. New York: HarperCollins.
Gutierrez, G. (1984). We drink from our own wells: The Spiritual Journey of a People. New York: Orbis Books; London: SCM Press.
Hanks, T. (1983). God so loved the third world: The Biblical vocabulary of oppression. 
Maryknoll: Orbis Books.
Herrick, V & Mann I 1998 Jesus Wept: Reflections on Vulnerability in Leadership. London: DLT

Peterson, E 1993 The Contemplative Pastor: Returning to the Art of Spiritual Direction. Grand Rapids: Eerdmans 

Sugirtharajah, R 1995 Voices from the Margins: Interpreting the Bible in the Third World. London: SPCK

Tanner, K (ed) 2004 Spirit in the Cities: Searching for the Soul of the Urban Landscape. Minneapolis: Fortress press

Saunders, S & Campbell P 2000 The Word on the Street: performing the scriptures in the urban context. Oregon: Wipf and Stock

Smith, David 2007 Moving Towards Emmaus: Hope in a Time of Uncertainty. London: SPCK

Walker, A 2005 Spirituality in the City. London: SPCK

Wink, Walter 1992
Engaging the Powers Minneapolis: Fortress Press

Sugirtharajah, R 1995 Voices from the Margins: Interpreting the Bible in the Third World. London: SPCK

MATUL 510 Leadership in Urban Movements
Course Purpose

This course is designed to provide skills and knowledge to promote the development leaders with a vision and knowledge to mobilize, facilitate and enable the development of transformational movements among communities in the context of urban poor. 

Student learning outcomes: By the end of this course students will be able to:

Cognitive

· Demonstrate an understanding of contemporary theories of organizational and leadership development that build and develop effective and sustainable movements.

· Articulate biblical foundations for transformational leadership and show how they apply contemporary African urban context to equip others with skills that will enable them to develop leadership in the context of building a movement.

· Show a comprehension of various theories on building movements in the context of urban community transformation.

· understand the challenges and processes in facilitating change with the least amount of dislocation in community. 

Affective

· Show increased self-understanding and ability critically reflect on their leadership roles within their communities.

· Demonstrate an understanding and value for networking with local ministries and organisations for city transformation. 

Skills

· Can identify indigenous forms of leadership, social structures, decision making process and develop strategies to introduce transformation in community. 
· Demonstrate skills that will enable them to facilitate the process of building a church planting movement among the poor in a city.

Manifest and ability to identify indigenous forms of leadership, social structures, decision making process and develop strategies to introduce transformation in community. 

Course Outline

Defining movement and movement leadership; Biblical perspectives on movement leadership; Movements of revival and social and political transformation in Africa; re-envisioning communities; Theories of community organisation; Theories of organisational and movement leadership; mapping systems and structures of power and movements for change within a community; principles of organisational and social change; church planting movements and their impact on urban transformation; developing urban networks and partnerships; Sustaining movements of urban transformation. 

Teaching methodology: A variety of methods including discussions, exercises, community based activities; videos; case studies; media; role plays; lectures; will be applied. Active participation of all students is encouraged. 

Instructional materials/equipment: White board markers, White board, LCD Projector, Lap top, Videos, Flip Charts, Posters, Newspaper cuttings

Student Assessment:  Through a written integrated project of 3,000 This project will be part of the continuous assessment and it will be marked out of 50 and the exam out of 50.

Core Texts

Bessenecker, Scott. (2006). The New Friars: The Emerging Movement Serving the World's Poor. Downers Grove, IL: IVP.
Mugambi, JNK 2005 Responsible Leadership: Global perspectives. Nairobi: Acton Press

Wright, WC 2000 Relational Leadership Exeter: Paternoster

Further Reading

Adadexon, D 2007 Leading Transformation in Africa. ILF

Alinsky, Saul. (1969). Reveille for Radicals. New York: Vintage Books.

Cook, Guillermo. (1985). The Expectation of the Poor: Latin American Basic Ecclesial Communities. Maryknoll: Orbis.

Dennison, Jack. (1999). City Reaching: On the Road to Community Transformation. Pasadena: William Carey Library.

Berkhof, Hendrik. (1962/1977). Christ and the Powers (John H. Yoder, Trans.). Scottsdale, PA: Herald Press.

Freire, Paulo. (1995). Pedagogy of Hope (Robert R. Barr, Trans.). New York: Continuum Publishing Group.

McAlpine, T. H. (1991). Facing the Powers:  What are the Options? Monrovia: MARC.

Davey, Cyril, Saint in the Slums: Kagawa of Japan, Jersey City: Parkwest Publications, 2000 or Axling, William, Kagawa, SCM, 1932.

Gitari, D 2005 Responsible Church Leadership. Nairobi: Acton

Jocano, F. L. (1975). Slum As a Way of Life. Manila: New Day Publishers, Box 167, Quezon City 3008.

Mandela, N 1994 Long Walk to Freedom: The autobiography of Nelson Mandela. London: Abacus

MATUL 511 Research Methodology

Course purpose

To provide students with research knowledge and skills to enable them to carry out Action Research projects that can contribute to the transformation of urban slums and informal settlements.

Expected Learning Outcomes: 

By the end of this course the students should be able to:
Cognitive
· Demonstrate knowledge and understanding of the various theoretical constructs in Action Research.
· Demonstrate knowledge and understanding of the ethical issues involved in a research process
Affective
· Demonstrate  critical awareness of their own subjectivity within a research process


Skills

Utilize knowledge and skills in Action Research to carry out Action Research projects related to  studies in various communities.

· Apply the findings of Action Research to promote improvement in the lives of residents of marginalised urban communities.
Course Content:
Introduction to research methodology; Ethical issues in research, Understanding Action Research; Action Research within the larger gamut of research designs; Major Features of Action Research (collaboration, spiral-praxis movement, and social transformation); Identifying Action Research problems, Action Research Methodology (The first cycle-Action, The second cycle- Reflection, The third cycle-Improved Action); Writing and disseminating the Action Research findings. 
Teaching Methodology:
Lectures, library research, seminars, group discussions, tutorials, and a pilot study for Action Research projects

Instructional Materials/Equipment:
Whiteboard, flipcharts, LCD, O/Head projection, textbooks, journals, and the Internet

Student Assessment:
The course will be assessed through conducting a pilot action research project (50%) and the production of a research proposal which will form the basis of the Research Project (50%). 
Core Texts:
1. Argyris, C. and Schön, D. A. 1991. Participatory action research and action science compared. In W. F. Whyte (Ed), Participatory action research. Newbury Park: Sage.

2. Coghlan, David. 2005. Doing Action Research in your Own Organization.

3. Fals-Borda, O. & Rahman, M. A. (Eds). 1991. Action and knowledge: Breaking the monopoly with participatory action research. New York: Apex Press, and London: Intermediate Technology Publications. Highly Recommended. Since it contains several other pertinent papers on action research.
Further reading: 

Journals

1. Akong’a, J. 1991. Participatory-action research in the development process. In O. Cheitere and R. Mutiso (Eds), Working with rural communities: A participatory action research in Kenya (pp. 57-66). Nairobi: University of Nairobi Press.

2. Bartunek, J. M. 1993. Scholarly dialogues and participatory action research. Human Relations, 46 (10): 1221-1233.

3. Chesler, M. A. 1991. Participatory action research with self help groups: An alternative paradigm for inquiry and action. American Journal of Community Psychology, 19 (5): 757-768.

4. Cornwall, A. & Jewkes, R. What is participatory research? Social Science and Medicine, 41 (2): 1667-1676.

5. Dugan, S. 1993. Reflections on helping: A perspective on participatory action research. International Journal on Public Administration, 16 (11): 1715-1733.

6. Elden, M. & Chisholm, R. F. 1993. Emerging varieties of action research: Introduction to the special issue. Human Relations, 46 (2): 121-142. 

7. Fals-Borda, O. 1984. Participatory action research. Development: Seeds of Change, 2: 18-20.

8. Greenwood, D. J. et al. 1993. Participatory action research as a process and as a goal. Human Relations, 46 (2): 175-192.

9. McTaggart, R. 1991. Principles for participatory action research. Adult Education Quarterly, 41 (3): 168-187.

10. __________________.  1994. Participatory action research: Issues in theory and practice. Educational Action Research, 2 (3): 313-337.

11. Morton-Cooper, Allison. 2000. Action Research in Health Care

12. Rahnema, M. 1990. Participatory action research: The “last temptation of Saint” development. Alternatives, 15: 199-226.

13. _______________________. 1993. Sitting between appreciation and disappointment: A Critique of the special edition of Human Relations on action research. Human Relations, 46 (10): 1253-1270. 

14. Sarri, R. C. & Sarri, C. M. 1992. Organizational and community change through participatory action research. Administration in Social Work, 16 (3/4): 99-122.

15. _______________________. 1994. Participant observer: An autobiography. New York: ILR.

16. ________________________. 1995. Encounters with participatory action research. Qualitative Sociology, 18 (3): 289-299.
17. Rahnema, M. 1994. Three approaches to participatory inquiry. In N. K. Denzin and Y. S. Lincoln (Eds), Handbook of Qualitative Research. Thousand Oaks, CA: Sage. Highly recommended.

18. ____________________. 1993. People’s self-development: Perspectives on participatory action research. London & New Jersey: Zed.

19. Reason, P. 1988. Human inquiry in action: Developments in new paradigm research. London: Sage. 

20. Reason, P. & Rowan J. 1981. Human inquiry: A sourcebook of new paradigm research. Chiochester: Wiley.
21. Stringer, Ernest. 2005. Action Research. London: Sage.
22. Swantz, M. L. & Vainio-Mattila, A. 1988. Participatory inquiry as an instrument of grassroots development. In Reason, P. & Rowan J. Human inquiry in action: Developments in new paradigm research. London: Sage.
23. Whyte, W. F. (ed).  Participatory action research. Newbury Park, CA: Sage. 

Websites

http://www.ualberta.ca/~jrnorris/actres.html
http://www.imc.org.uk/imc/coursewa/alr/research/essentials.htm
MATUL 512 Advocacy and the Urban Environment

Course purpose

The course aims to give students an understanding of the nature and role of advocacy in a marginalised urban environment and to and its relationship to the prophetic tradition within scripture. Through engagement with the course it is intended that students will gain necessary skills to promote the transformation of communities through advocacy initiatives. The course will involve the students in identifying a specific advocacy issue which, working with a community organisation, they will participate in developing and designing a strategic advocacy response. This will involve 40 hours of mentored community participation.
Course outcomes: By the end of the course students will be able to:

Cognitive 
· Demonstrate an understanding of the relationship between advocacy and prophetic traditions within scripture

· Explain the principles and distinctive nature of advocacy as an intervention for social transformation
· Demonstrate a depth of knowledge and understanding of a specific advocacy issue (i.e. child rights, land rights, employment rights, access to civic services) which affect slum dwellers in a specific community.

Affective
· Demonstrate an active concern in respect of the rights of slum dwellers.
· Demonstrate self-awareness in respect of the way they exercise power in a community
Skills Practical skills will be acquired through 40 hours of mentored community involvement in a community based advocacy programme. These skills will include the ability to effectively perform the following activities:
· Identify, through participatory processes key issues within a community which can be addressed through an advocacy strategy
· Be able to work with a local community in identifying local needs

· Utilise advocacy tools to address a specific justice issues in a slum community.
· Promote the formation of advocacy network forums

· Evaluate the effectiveness of an advocacy strategy in addressing community concerns.

Course Content

 What is Advocacy and why use an advocacy intervention? Slums and Justice – identifying key issues; OT prophetic tradition and its relationship to advocacy; The advocacy cycle; Issue Identification (a specific issue will be identified) ; Research and analysis; Justice and the law; Community based planning; Developing community based network forums; forms and methods of intervention; participatory evaluation processes. 

Teaching methodology: This will include 13 weeks of classroom based learning and a further 40 hours of mentored community involvement in a community based advocacy programme.  Classroom based learning will include discussions, exercises, videos; case studies; media; role plays; lectures. Active participation of all students is encouraged. 

Instructional materials/equipment: White board markers, White board, LCD Projector, Lap top, Videos, Flip Charts, Posters, Newspaper cuttings
journal and through a project design for an advocacy initiative within a community. 

Student Assessment
Through an essay of 3,000 words, a critical learning journal, and a project design demonstrating the processes and plans for a community based advocacy initiative. These projects will be part of the continuous assessment and will be marked out of 60 and the exam out of 40.

Core Texts
Development and advocacy : selected essays from Development in practice / Oxfam, Oxford 2002
Gordon, Graham 2002 Understanding Advocacy. Teddington: TEAR Fund
Gordon, Graham 2002 Practical Action in Advocacy Teddington: TEAR Fund

Linthicum, R 2005 Building a People of Power World Vision

Further Reading
Bankoff, G., Frerks, G., & Hilhorst, D. (2004). Mapping Vulnerability: Disasters, Development, and People. Earthscan Publications.
De Beer, S 1998 Understanding Urban Systems and Powers. Pretoria: IUM
Durand-Lasserve, Alain, Royston, Lauren (eds), 2002. Holding their ground. Secure tenure for the urban poor in developing countries. London: Earthscan.

Grigg, V. (2006). Biblical reflection on land and land rights. Auckland: Urban Leadership Foundation.
Kreibich, Volker; Olima, Washington, (eds), 2002. Urban land management in Africa. Dortmund: Spring (University). 

Nguti, Elizaphan 2010 Understanding Project Monitoring and Evaluation. Nairobi Ekon Publishers

Payne, Geoffrey (ed.), 2002a. Land, rights and innovation. Improving tenure security for the urban poor. London: IDTG. 

Peet, R., & Watts, M. (Eds.). (2004). Liberation ecologies: Environment, development, and social movements. Routledge
Smith, D.A. (1996). Third world cities in global perspective. The political economy of uneven urbanization. Westview Press.
Nguti, Elizaphan 2010 Understanding Project Monitoring and Evaluation. Nairobi Ekon Publishers
MATUL 513 Entrepreneurial and Organisational Leadership

Course Purpose
Building on MATUL 502 this course aims to introduce the student to concepts and skills of entrepreneurial and organizational leadership required to initiate new movement structures among the urban poor. Students apply basic business principles and accountability systems in formulating a viable business plan within a slum community.

Student learning outcomes: By the end of the course students will be able to:

Cognitive

· Describe the major drivers of social, political and economic change and its impact on organizational cultures. 
· Compare the nature and functioning of for-profit, public, and non-profit organizations.
· Assess the culture of an organization and its readiness for change.
· Explain the nature of organizational leadership and its implications for the development of urban poor communities.
· Describe approaches to engaging others in the process of change and strategies for combating resistance.
· Apply business principles and financial accounts to a plan for raising capital to fund a business plan. 
· Articulate a vision for transformed community life rooted in biblical images, values, and principles.
Affective
· Demonstrate a willingness to participate in free and open discussion of organizational leadership during class sessions.
· Demonstrate entrepreneurial vision by articulating the steps that might be taken to realize a transformed slum community. 
Skills 
· Collect information from organizational leaders or spokespersons sufficient enough to describe and assess the health of that organization in a case study.
· Formulate a plan for birthing a new organisation or church based initiative in a slum community.
· Determine the financial viability of their business (or community development structure).
· Conduct an executive presentation of their business plan before a panel of classmate-evaluators.
Course Outline 
Slum realities and organisational development; understanding the informal economy; Entrepreneurship and capitalism – philosophical and theological perspectives; organisations as complex cultural systems; leading not for profit organisations – external environment and internal structure; Leading not for profit organisations – legal requirements, reporting and government regulation; assessing risk and gauging opportunity; writing a business plan; preparing a budget and funding proposal; analysing the effectiveness of change strategies; Entrepreneurship and business as mission.

Teaching Methodology:
Lectures, library research, seminars, group discussions, tutorials, and a pilot study for Action Research projects

Instructional Materials/Equipment:
Whiteboard, flipcharts, LCD, O/Head projection, textbooks, journals, and the Internet

Student Assessment:
The course will be assessed through the development and submission of a business plan. This project will be part of the continuous assessment and it will be marked out of 50 and the exam out of 50. 
Core Texts
Brinckerhoff, P. (2000). Social entrepreneurship: The art of mission-based venture development. Wiley Publishers.
Anderson, D., & Anderson, L. A. (2001). Beyond change management: Advanced strategies for today’s transformational leader. San Francisco: Jossey-Bass.
Bornstein, D. (2007). How to change the world: Social entrepreneurs and the power of new ideas. Oxford University Press.

Further Reading


Adringa, Robert C and Engstrom, Ted W. (1997). Non Profit Board Answer Book – Practical Guidelines for Board Members and Chief Executives. Washington, DC: National Center for Non- Profit boards (NCNB)

Darden, R., & Richardson, P.J.  (2002). Corporate giants: Personal stories of faith and finance. Manila, Philippines: Lighthouse Inspirational Books and Gifts.  

Dayao, D.  (2001). Asian business wisdom. Singapore: John Wiley and Sons (Asia).

Kotter, J. P. (2007). What leaders really do. Harvard Business Review.

Foundation for Asia Management Development (FAMD). (1991). Handbook for women entrepreneurs.  Sengokuyama.

Gerber, M. E. (1995). The E myth: Why most small businesses don’t work and what to do about it. New York: HarperCollins Publishers Inc. 
Malphurs, A. (1999). Advanced strategic planning – A new model for church and ministry leaders. Grand Rapids, MI: Baker 
McClelland, D. C. (1967). The achieving society. New York: Free Press.

Northouse, P. G. (2000). Leadership theory and practice (3rd ed.). SAGE Inc. 

Resurreccion, R.  (2004). Called to excel: Developing a passion for excellence in your workplace.  Makati City, Philippines: Church Strengthening Ministry.

Small Enterprises Research and Development Foundation Inc. (1989). Introduction to entrepreneurship.  UP institute for Small Scale Industries.
Zaccaro, S., & Klimoski, R. (2001). The nature of organizational leadership: Understanding the performance imperatives confronting today’s leaders, San Francisco, CA: Jossey-Bass.

MATUL 601 – Research project (15,000 words)

Course Purpose: 

The research project is considered to be the key element of the whole programme. It allows the candidate to apply the skills that they have learned during the programme and to demonstrate their understanding. The project must relate to an area of work or ministry which they have been engaged in. This could be the context of their current work or ministry or it could be within a church or community based programme which they have engaged with earlier in the course. The project is designed to enable students to envision and make valid recommendations for transformational change within a community based on a process of disciplined research. 
The topic for the research project is chosen in consultation with the HOD and a nominated supervisor. 
A Supervisor will be assigned to the student in order to oversee the research project. It is expected that the student and supervisor will meet (once a month for not less than an hour) to plan, discuss and review the progress of the work. 

A Research Manual with clear instructions as to the way the Proposal and the research project should be set out will be provided.

The length of research project is 15,000 words, not including Footnotes, Bibliography and any Appendices.

Two bound copies of the research project will be presented for examination.

Expected Learning Outcomes:
At the end of the course the students will be able to: 

1. Come up with a research topic 

2. Write a research proposal

3. Develop further their capacity for critical thinking and analysis of literature
4. Plan and conduct community based research
5. Structure an extended piece of academic writing 

6. Organise their materials and information so as to sustain the exposition of a 
topic and pursue necessary argumentation

7. Carry out even more advanced research for a Doctoral Degree or for any other 
work

8. Write academically 

Course content 
The research project will cover the topic of research, and will include an introduction and background to the research, Problem statement, Research questions, Limitations and delimitations of the study, Critical review of relevant literature, methodology, research ethics, data analysis and presentation, writing conclusions and recommendations based on the findings.  The research should be directed towards the envisioning and planning for transformational change within a local urban community
Teaching methodologies:

Individual monthly tuition with a supervisor and monthly peer review seminars with 3 – 4 fellow students.

Instructional materials/equipment:

Chalkboard, handouts, printed media, Charts, Pictures, Audio Visual aids, computer, PowerPoint, overhead projector, transparencies, and internet based sources 

Student Assessment:

The course will be assessed through a 15,000 word research project at the end of the second year of study 

Key Texts 

1. Research Project Handbook  ( Prepared by the Department in collaboration with the St Pauls University Board of Post of Post Graduate Studies)

Other Recommended texts  

1. Chandran, Emil P. 2004. Research Methods: A Quantitative Approach. Daystar University, Nairobi.

2. Johnson, B., & Onwuegbuzie, A. (2004).  Mixed method research: A research paradigm whose time has come. Educational Researcher 33(7) 14-26).

3. Kitzinger, C. (2004). Interviews. In C. Seale, G. Gobo, J. Gubrium, & D. Silverman (Eds.), Qualitative research practice (pp. 14-33). London, Thousand Oaks, New Delhi: SAGE Publications

4. Merriegan, Gerianne. 2004 Communication Research Methods. Thomson Press, Canada.

5. Mugenda, Olive M and Mugenda, Abel G.  Revised 2003. Research Methods: Quantitative and Qualitative approaches. Acts Press, Nairobi, Kenya.

6. Robson, C. (2002) Real World Research, Blackwell Publishing, Oxford.

7. Saunders, Mark. 2003. Research Methods for Business. Reason Education Ltd., London.

8. Sekaran, Uma. Research Methods for Business. 

9. Shaughnesssy, John. 1990. Research Methods in Psychology. McGraw-Hill Companies

10. Wisker, Gina. 2001. The Postgraduate Research Handbook: Succeed with Your MA, MPhil, EdD and PhD. Creative, Print and Design (Ebbw Vale), Wales
11. Zikmund William G. 2003. Business Research Methods. R. B. Publication, Canada

12. Yin, R. K. (2003) Case Study Research: Design and Methods, Sage Publications, London.
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6.1
List of Academic Staff showing full-time and part-time staff, qualifications and where obtained from, Department/ Discipline and Years of University & College teaching
	Academic Staff
	Full /Part time
	Qualifications, where Obtained and dates
	Department/ Discipline
	Years of University & College teaching

	Rev. Dr Colin Smith


	Full-time
	DTH Missiology University of South Africa 2007

MTh (Distinction) Westminster College, Oxford (0xford University) 2001

BA Applied Theology Trinity College Bristol 2:1 1988

BA Applied Social Studies Hatfield Polytechnic (Now University of Hertfordshire) 1982
	Urban theology/missiology
	8

	Prof. Emil Chandran
	Part-time
	PhD Demography Catholic University of Belgium 1988

MA Demography Inter- university program in Demography. Belgium 1980

MSc Annamalai  University, India 1969

BSc Madras Christian College, India 1966

 Dip Theology: The Association for Theological Extension, India 1979
	Research

	40

	Daniel K. Mutunga.


	
	Master of Theology, Development and Evangelism (MATDE), Wartburg Theological Seminary (USA), 2007

Master of Social work (MSW) Monash University (Australia), 1993.

 Bachelor of Arts (Social work) University of Nairobi (Kenya), 1983


	Theology and 
	

	Revd Richard Mayabi
	Part-time
	
	Mission/church planting
	7

	Nancy Njagi Mbithi
	Part-time
	Master of Arts in Counselling Psychology

United States International University Africa  
 2002 

 BA Community  Development and Business Administration and Management

Daystar University 2000

Diploma in Project Management Kenya Institute of Management 2006


	Development, Health, Project Management
	

	Grace Muthoni
	Part-time
	Admission to Bar as advocate of the High Court 2010

Post graduate diploma in law  Kenya School of Law 2008

LLB University of Nairobi 2007
	Advocacy

 
	

	Rev. Dr. Zablon Bundi Mutongu
	Part-time
	PhD Doctor of Organization Development and Transformation (CEBU Doctors’ University, Philippines) 2008.  

 MTH Aberdeen University, U.K. 2001

BD (St Paul’s) 1999
	 Management and   Organizational Development 


	

	Dr Henry Mutua
	
	Trinity Evangelical Divinity School ( PhD, ICS 1995)
Fuller Theological Seminary,  (MA, ICS  1990)
Scott Theological College,  (Dip.Theology 1980)


	
	

	Dr. David M. Minja
	Part-time
	PhD Organization Development and Transformation (Cebu Doctor’s University-Philippines) 2008

MA Leadership [Entrepreneurship and Business] (Trinity Western University-Canada in collaboration with Pan Africa Christian University) 2007.

MA Business Administration (Newport University, California USA) 1999.

BA Economics and Business Adminis-tration (Kenyatta University, Kenya) 1989.
	Management
	7

2002-Date 

	Luke Kinoti
	
	
	
	


6.2
Staff Professional experience
Rev Dr Colin Smith

1982 – 1984 

Church Mission Society (CMS) volunteer working in Miraj, India

1984 – 1985 

Social Worker in Merseyside, UK

1988 – 1992

Church of England Curate in Bermondsey, inner London

1992 – 1999
Vicar in Forest Hill, London and tutor on the local non stipendiary ministry programme.

1999 – present
CMS Mission partner in Nairobi co-ordinating in-service training for clergy in the diocese of Nairobi and establishing and co-ordinating a diocesan strategy for mission and ministry in the informal settlements. 

2003  - present

Seconded to Carlile College to set up and work as Director of the 
Centre for Urban Mission based in Kibera informal settlement 

2010 Feb – Nov

Acting Director of Studies

2010 Nov – present
 
Acting Dean of the College

Additional responsibilities

2003  - present

On the Staff of St Jerome Anglican Church Kibera
2004  - 2009
 
Adjunct lecturer in Urban Contextual Ministry at St Paul’s 




University Limuru

2006 – present
Board member: Institute for Urban Ministry, Pretoria

2007 – present
Joint supervisor of MTh students for UNISA 

April 2007  - present
Running a bi –annual residency for Urban MTh (University of Aberdeen) students from the International Christian College, Glasgow.

December 2008 
Co-ordinating the Urban Mission track for the 9th Assembly of the All Africa Conference of Churches

April 2008  - 2010
Co-ordinating Urban Mission initiatives for  CMS Africa

April 2010 – present
Regional Editor ; Eastern Africa  - Journal of Urban Mission

July 2010
Adjunct Lecturer at UCU Uganda  - DMin programme  - Course on Urban Church Planting

August 2010
Presenting plenary paper on Urban Mission to the All Africa Bishops Conference, Kampala Uganda

May 2010 to date
Producing grassroots training material for Samaritan’s Purse UK  - working in Kenya and Swaziland.

Prof Emil Chandran
Nov. 2010 – to date 
Director of Academic Affairs, Carlile College, Nairobi 

June – October 2010
Acting Principal, Carlile College, Nairobi.

2008 – May 2010 
Dean of the College and Faculty; and Director, Centre for Research in Mission and Social Transformation, Carlile College, Nairobi.

1996 -2004
Associate Professor & Chairman, Research, Consultancy & Publication Department, Daystar University (DU), Nairobi. 

1996                               
Director, Institute of Christian Ministries and Training, Daystar University, Nairobi.

1990 - 1995
Director, Provincial Unit of Research, Anglican Church of Kenya (ACK), Nairobi.

1989:
Acting Director of Communications, ACK Diocese of Mount Kenya East, Embu, Kenya.

1985 - 1989
Researcher and Statistician, ACK Diocese of Mount Kenya East, Embu, Kenya.

1984 
Professor of Statistics, Madras Christian College, Tambaram, India.

1970 - 1978
Assistant Professor of Statistics, Madras Christian College, Tambaram, India.

1969 - 1970
Bio-statistician, Christian Medical College, Vellore, India.

Additional responsibilities
2002 – 2003
Resident Scholar on Sabbatical to write a text book for Daystar University, Kenya at Overseas Ministries Study Center, New Haven, Connecticut, USA

2001
Principal Consultant, Needs Assessment survey to start a evangelism and church leaders training center for the Antioch Church of God, Zambia.

2000 - 2004
Production Editor, Perspectives, Daystar University Academic Journal.

1998 - 2002
A founding team member and the first Pastor of the Nairobi Pentecostal Church, Parklands (an Asian outreach church).

1997
Coordinator, Needs Assessment survey among rural communities in Kapiti Plains.

1997
Consultant and Coordinator of an evaluation of children and youth work in the Pentecostal Churches in Tanzania.

1996
Chairman, Research committee, Nairobi Youth Survey, Daystar University, Nairobi, Kenya.

1994
Carried out a mid-project evaluation of the Medical Assistance Program (MAP) International of the Christian Leadership Development Program in 3 hospitals in Kenya and Tanzania.

1993
Carried out consultancies with 14 dioceses on the development work in the Anglican Church of  Kenya (ACK).

1990 - 1993
Evaluation team member of the ACK, Machakos Diocesan Development Program, Machakos, Kenya.

1990 - 1991
Coordinator, Evaluation of the Development Partnership Group of the ACK, Anglican Church of Canada and Episcopal Church of USA.

1985
Consultant for feasibility study on food increase program undertaken by the ACK Diocese of Mount Kenya East, Embu, Kenya.

Daniel K Mutunga

June 1999 to Present: Lecturer Daystar University.
Duties and Responsibilities

Teaching and examining diploma and undergraduate students in the following courses
· Managing Change in communities and organizations

· Facilitation of Development in Local communities
· Foundation of Community Development
· Community Development and the Church
· Project Management and Proposal writing
Designing, planning for, coordinating, and facilitating short courses for Christian development workers involved in transformational development through  the church and para-church organizations.

Organizing, supervising field attachment for students and evaluating their reports
March 1996 to June 1999:  ActionAid (Kenya)  NGO Support Program Coordinator


Duties and Responsibilities

May 1995 to February 1996:  Ministry of Home Affairs - Children Department
August 1994 to April 1995:   Program Officer, Kenya Youth and Habitat Organization  

January 1992 – March 1994 – Voluntary Community Service Victoria (Australia)

July 1991- 1993:   Monash University-Australia: Graduate Assistant -Department of Social Work

April 1990- March 1991: Children’s Department : Senior Children Officer


Duties and responsibilities:

August 1987 - March 1990:  Manager  - Youth Rehabilitation Centre

September 1986 - July 1987: Prisons Staff Training College : Social Welfare Officer

November 1983-January 1986: Ministry of Home Affairs : Social Welfare Officer

Additional responsibilities.

My work has focused on the development of local community organizations to be effective in their work with communities. The organizations I have worked with in capacity building include.


1. Capacity Assessment of local NGOs 

Organizations assessed:


· Disability Awareness Mission - Kapenguria 

· Windows and Orphans Welfare Society of Kenya

· Fadhili Project – Lamu

· Mulangaza Christian Integrated Development Project –Malindi


2. Facilitation of workshops for development Agencies.



(i) Sudanese Women Association in Nairobi (SWAN)




Issues addressed:

· Electing good leaders

· How to keep boards active

· Constraints to participation

· Diversifying Group activities

· Planning 



(ii) Sudanese Women Association in Nairobi (SWAN)



Issues addressed:


· Strategic Planning

· Visioning

· Formulating a mission

· Setting goals and Objectives

· Drawing a plan of action



(iii) Osiligi –Non-Profit Organization in Nanyuki




Areas addressed:

· Roles of management boards

· Conflict Management



(iv) Catholic Diocese – Kitui

· Counselling workshop for nurses

Nancy Njagi Mbithi
February 2009 to date: Carlile College, Centre for Urban Mission: Programmes Coordinator.  
November 2007 to January 2009: MAP International-Kenya Office  -  Acting Fundraising Coordinator: 

June 2004 to 2008: MAP International - Kenya Office -  HIV and AIDS Coordinator.  
July 2002 to March 2003; worked at Lifespring Counselling and Training Centre as a Counselling Psychologist and Liaison Officer.   

Additional Responsibilities

May 2005 to date: Adjunct Lecturer  St Paul’s University, Masters Programme in Community Care and HIV and AIDS 
September 2008 to date: Adjunct Lecturer Karen Christian College  - Diploma Programme in Counselling and Community Development 

2001-2002  United States International University as a Graduate Research Assistant for Professor Samson Munywoki the Co-coordinator of Psychology and Sociology in the University

6.3
Staff Publications and patents
Rev Dr Colin Smith

De-suburbanising Theological Education in Nairobi. in Ministerial Formation Issue 108 January 2007 Geneva: WCC

Urban Families in International Anglican Family Network. Michaelmas 2007

Informal Pentecostal: the emergence and growth of Pentecostal churches within Kibera informal settlement, Nairobi. Missionalia volume 35/3- November 2007 
The Forgotten Youth Demand a Voice: Church Times London January 2008.

The Challenge of Urban Mission (Contributor and Editor.) in Africa Step Forth in Faith Nairobi: AACC 2008
Urban Pessimism and a Gospel of Hope. Journal of Urban Mission Vol 2 Issue 1 February 2011 and in the Hindustan Evangelical Review” to be published in April 2011 

Prof Emil Chandran
“South Asian Diaspora: Challenges and Opportunities”, Evangelical Mission Quarterly, Vol.40, No.4, October 2004, UK.

“Research Methods, A quantitative approach with IIllustrations from Christaian Ministies”, A Text Book, 2004, Daystar University, Kenya.

“Youth in an African City, A Report of the Nairobi Youth Survey and Consultation , 2004, Daystar University, Kenya.
“A Community in Development: A Research Report of the Community Needs Assessment Survey in Kapiti Plains”, 1999, Daystar University, Kenya.

“Nominality and the City Youth”, They Call Themselves Christians, Edited by Heather Wright, 1998, Christian Research and Lausanne Committee for World Evangelization, UK.

“Nairobi Youth Survey: Summary Report", 1998, Daystar University, Kenya.

“African Indigenous Churches”, Perspectives, an Academic Journal of Daystar University, Vol. 1, No. 1, 1997, Kenya.

“Use of Research in East Africa: Kenyan Case”, World Evangelization, Magazine for the Lausanne Committee for World Evangelization, No. 75, 1996, UK.

“Rabai to Mumias: A History of the Church of the Province of Kenya”, (Co-Editor of the book), Uzima Press, Anglican Church of Kenya, 1994 , Kenya.

“Church of the Province of Kenya”, Directory, 1994, Act Print Ltd., Nairobi, Kenya.

"Development work in the Church of the Province of Kenya”, Report presented at the Provincial Consultation, October 1993, Nairobi, Kenya.

“Problem Solving”, A Research and Statistical Manual for Church Workers, 1992, Act Print Ltd., Anglican Church of Kenya,  Kenya.

“Church of the Province of Kenya”, Directory, 1992, Act Print Ltd., Anglican Church of Kenya, Kenya.

“Mission Statistics- A Numbers Game”, Church Growth Digest, Vol. 12 No. 4, Summer 1991, UK.

“The Use of Statistics in Church Ministry: Breaking barriers”, Report of the Seminar for Anglican Church Communication officers in Africa, September 1989, Kenya.

 “The Biological Effect of Child Mortality on Fertility in Kenya” (Co-author), Fertility in Africa, I. Diamond and D. Holmes (Ed.), International Statistical Institute Proceedings and Monograph Series, No. 3., UK

“Biological Influence on Infant Death”, Journal of Biosocial Science, Vol. 21, pp. 217, 1989, UK.

“How to Avoid Death", Daily Nation (Kenya’s Daily), July 8, 1989.

“Kenyan Population Growth: We Have Neither Time Nor Choice", Kenya Times (Kenya’s Daily), July 10, 1987.

“The Influence of Infant Mortality in Indonesia, Nepal and Sri Lanka: A Cross-National Comparison”, Doctoral Thesis, February, 1984 Catholic University of Louvain, Belgium.

“The Relationship Between Child Mortality and Fertility in Nepal”, A Model Working Paper, No. 59, March, 1982, Department of Demography, Catholic University of Louvain, Belgium.

Appendix I

Facilities

	Item
	Number and size (m2)
	Capacity
	Usage

	
	
	
	Specific to Department
	shared

	Conference Halls
	1 Conference Hall

1 Multi-purpose Hall
	sitting capacity – 25 inclusive of tables

sitting capacity - 350
	
	(
(

	Lecture rooms/ Lecture Theatres
	3 classrooms

6 classrooms

3 classrooms

4 lecture theatres
	sitting capacity – 40

sitting capacity – 60

sitting capacity – 50

2 - sitting capacity 80

2 - sitting capacity 120
	
	(
(
(
(
(

	Lecturer’s Offices
	1– HOD Full-time

Lecturers part-time
	1

6
	(
(
	

	Laboratories

Physical lab

Chemistry lab

Biological sciences lab

Computer lab 

Others (specify) Cyber cafe
	N/A

N/A

N/A

1

1
	-

-

-

25

17
	
	(
(

	Workshops
	N/A
	
	
	

	Studios
	1 Radio studio classroom 
	Sitting capacity - 30 
	
	(

	Farm facilities
	N/A
	
	
	

	Internet access points
	HOD’s office

Cyber café

Part-time lecturers
	1

15

6
	(

	(
(

	Others (specify)
	
	
	
	


Appendix II

Equipment and Teaching Materials
	Item
	Type
	Number 
	Capacity
	Usage

	
	
	
	
	Specific to Department
	Shared

	Desk Top Computers (PCs)
	Acer 


	1– Lead Lecturer


	160gb Hdd, 2Gb Ram, Intel  3.0Ghz , Core 2 Duo, Dvd RW, Fmm, 17’’ TFT Screen.
	(

	

	Desk Top Computers (PCs)
	Acer 2, Dell 2, HP 4


	6 -  part – time Lecturers 
	160gb Hdd, 2Gb Ram, Intel  3.0Ghz , Core 2 Duo, Dvd RW, Fmm, 17’’ TFT Screen.
	
	(


	Printers 
	Laser jet Printers 


	· 5 - part – time Lecturers 


	· Hp Laserjet 1200c

· Hp Laserjet 1200c


	
	(
(


	Projectors

Power Point Projectors
	Epson 

Panasonic 

Sony VPL-ES5 

Overhead projectors
	1

1

2

2
	· 2000 Lumen

· 2000 Lumen

· 2200 Lumen
	
	(
(
(
(

	Computer Software
	Windows XP, professional 

Microsoft Office 2007 suite

Antivirus

SPSS
	
	14 licenses

14 licenses

14 licenses

licenses
	
	(
(
(
(

	Laboratory Equipment
	-
	-
	-
	-
	-

	Special Equipment
	Digital camera 
	1
	1
	(
	

	Others (specify)
	TV (IT & library)

VCR/DVD

Scanners
	2

2

2
	21 inches


	
	(
(
(


Lecturers
Appendix III

Core Texts and Journals
MATUL 501 Writings, Reign and Urban Realities
	Core Text:
	Number of  titles
	Volumes
	Remarks

	Conn, H and Ortiz, M.  2001 Urban Ministry. Leicester: IVP.


	
	
	

	Glasser, A., Charles van Engen, et al. (2003). Announcing the Kingdom. Grand Rapids, MI, Baker Academic. 

	
	
	

	Mugambi, JNK, 2003 Christian Theology and Social Reconstruction. Nairobi: Acton publishers

	
	
	

	Snyder, H. (1997). A Kingdom Manifesto. Eugene, OR, Wipf and Stock Publishers (1985 edn. by IVP).

	
	
	


MATUL 502 Theology and practice of Community Economics

	Core Text:
	Number of  titles
	Volumes
	Remarks

	Bussau, David and Mask, Russell 2003 Christian Micro enterprise Development: an introduction Carlisle: Regnum Books

	
	
	

	Myers, B 2000 Walking with the Poor. New York: Orbis


	
	
	


MATUL 503 Community Transformation

	Core Text:
	Number of  titles
	Volumes
	Remarks

	Bodewes, C 2005 Parish transformation in the urban slums. Nairobi: Paulines Press


	
	
	

	Kretzmann, J.P & McKnight J  1993 Building Communities from the Inside Out; A path Towards Finding and Mobilising a Community Assets. Chicago: ACTA Publications

	
	
	

	Mulwa, F 2004 Demystifying Participatory Development. Nairobi: P. Olivex Publishers


	
	
	

	Myers, B.L. 1999 Walking with the poor: principles and practices of transformational development, New York: Orbis


	
	
	


MATUL 504 Urban Reality and Theology

	Core Text:
	Number of  titles
	Volumes
	Remarks

	Bevans, S (2003) Models of Contextual Theology (New York: Orbis)
	
	
	

	Conn. H, & Ortiz, M. (2001). Urban Ministry. InterVarsity. Downers Grove.

.
	
	
	

	Davis, M. (2006). Planet of the slums. London and NY: Verso.


	
	
	

	Kramer, M. (2005). Dispossessed: life in our world's slums. New York: Orbis.


	
	
	

	Obudho R.A. & Mhlanga C.  (1998) Slum and Squatter settlements in Sub Saharan Africa. New York


	
	
	


MATUL 505 Building Faith Communities

	Core Text:
	Number of  titles
	Volumes
	Remarks

	Grigg, Viv, 2004 Companion to the Poor, London: Authentic, 2004


	
	
	

	Grigg, Viv  Cry of the Urban Poor, London: Authentic, 2004
	
	
	

	Glasser, Arthur, Charles van Engen & Gilliland, Dean. (2003). Announcing the Kingdom. 

Grand Rapids, MI: Baker Academic.

	
	
	

	Pierlie, F. 2003 Slums: the challenge of evangelization. Nairobi: Paulines Publications Africa.


	
	
	


MATUL 506 Ministry Among the Marginalised

	Core Text:
	Number of  titles
	Volumes
	Remarks

	Heyns C & Killander M Compendium of Key Human Rights Documents of the African Union: Pretoria University Law Press (PULP) (2006).

	
	
	

	Kramer Mark 
2006
Dispossessed. New York:  Orbis Books

	
	
	

	Costas O.E 1989 Liberating News: A theology of contextual evangelisation. W. Eerdmans


	
	
	


MATUL 507 Primary Health Care (Elective)

	Core Text:
	Number of  titles
	Volumes
	Remarks

	Campbell, A. (1995). Health as liberation, medicine, theology, and the quest for justice. Pilgrim Press. 

	
	
	

	Dhillon, H. S., & Philip, L. (1994). Health for all: global well-being. Health promotion and community action for health in developing countries, 1-8. Geneva: WHO.


	
	
	

	Kim, J.Y., Millen, J.V., Irwin, A., & Gershman, J. (Eds.). (2000). Dying for growth: global inequality and the health of the poor. Common Courage Press.

	
	
	

	Petersen, A. (1996). The “healthy” city, expertise, and the regulation of space. Health & Place, 2(3), 157-65.

	
	
	


MATUL 508 Education Centre Development (Elective)

	Core Text:
	Number of  titles
	Volumes
	Remarks

	Lewis, M. A., & Lockhee, M. E. (2006). Inexcusable absence: Why 60 million girls are still out of school and what to do about it. Washington, DC: Brookings Institute and the Center for Global Development.

	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



MATUL 509 Urban Spirituality and Social Transformation.
	Core Text:
	Number of  titles
	Volumes
	Remarks

	Brueggemann 1978 The Prophetic Imagination. Minneapolis: Fortress Press


	1
	1
	

	Berger, P & Redding G 2010 The Hidden Form of Capital: Spiritual Influences on Societal Progress. London: Anthem Press


	
	
	

	Foster, R. (1998). Celebration of discipline. New York: HarperCollins.


	
	
	

	Gutierrez, G. (1984). We drink from our own wells: The Spiritual Journey of a People. New York: Orbis Books; London: SCM Press.

	
	
	

	Sugirtharajah, R 1995 Voices from the Margins: Interpreting the Bible in the Third World. London: SPCK


	
	
	


MATUL 510 Leadership in Urban Movements
	Core Text: 
	Number of  titles
	Volumes
	Remarks

	Bessenecker, Scott. (2006). The New Friars: The Emerging Movement Serving the World's Poor. Downers Grove, IL: IVP.

	
	
	

	Mugambi, JNK 2005 Responsible Leadership: Global perspectives. Nairobi: Acton Press


	
	
	

	Wright, WC 2000 Relational Leadership Exeter: Paternoster
	
	
	


MATUL 511 Research Methodology

	Core Text: 
	Number of  titles
	Volumes
	Remarks

	Qualitative Research
1. Chandran, Emil P. 2004. Research Methods: A Quantitative Approach. Daystar University, Nairobi.
	1
	2
	

	Argyris, C. and Schön, D. A. 1991. Participatory action research and action science compared. In W. F. Whyte (Ed), Participatory action research. Newbury Park: Sage.


	1
	1
	

	Coghlan, David. 2005. Doing Action Research in your Own Organization.


	
	
	

	Fals-Borda, O. & Rahman, M. A. (Eds). 1991. Action and knowledge: Breaking the monopoly with participatory action research. New York: Apex Press, and London: Intermediate Technology Publications.
	
	
	

	
	
	
	


	Core Text:
	Number of  titles
	Volumes
	Remarks

	Quantitative Research
1. Chandran, Emil . Research methods : a quantitative approach with illustrations from Christian Ministries / Daystar University,; Nairobi, Kenya : , 2004 
	1
	1
	

	2. Mugenda, Olive M.,  Research methods : quantitative and qualitative approaches African Centre for Technology Studies,: ; Nariobi, Kenya : , 2003
	1
	3
	

	3. Saunders, Mark,, Research methods for business students /  Prentice Hall, ; New York : , 2009
	1
	3
	

	
	
	
	


MATUL 512 Advocacy and the Urban Environment

	Core Text:
	Number of  titles
	Volumes
	Remarks

	Development and advocacy : selected essays from Development in practice / Oxfam, Oxford 2002

	
	
	

	Gordon, Graham 2002 Understanding Advocacy. Teddington: TEAR Fund

	
	
	

	Gordon, Graham 2002 Practical Action in Advocacy Teddington: TEAR Fund
	
	
	

	Linthicum, R 2005 Building a People of Power World Vision
	
	
	


MATUL 513 Entrepreneurial and Organisational Leadership

	Core Text:
	Number of  titles
	Volumes
	Remarks

	Anderson, D., & Anderson, L. A. (2001). Beyond change management: Advanced strategies for today’s transformational leader. San Francisco: Jossey-Bass.

	
	
	

	Bornstein, D. (2007). How to change the world: Social entrepreneurs and the power of new ideas. Oxford University Press.


	
	
	

	Brinckerhoff, P. (2000). Social entrepreneurship: The art of mission-based venture development. Wiley Publishers.

	
	
	


MCC 601 – Research Project

	Core Text:
	Number of  titles
	Volumes
	Remarks

	1. Research Project Handbook            (Prepared by the Department in collaboration with the St Pauls University Board of Post of Post Graduate Studies)
	
	
	


Appendix IV

Summary of Academic Staff
	Rank
	Total Number
	Full-Time
	Part-Time
	Remarks 

	Professors
	
	
	
	

	Associate Professors
	
	
	
	

	Senior Lecturers
	
	
	
	

	Lecturers
	
	
	
	

	Tutorial Fellows/Assistant Lecturers
	
	
	
	

	Teaching assistants/ graduate Assistants
	
	
	
	

	Technicians/Technologists (specify rank)
	
	
	
	

	Others (specify)
	
	
	
	


Lecturer(s) 
Specialization(s)
Full/Part-time
Total teaching staff = 
The information should be related to the projected student enrolment for four (4) academic years.

Indicate both the student:staff ratio and staff  teaching load per programme.

Student/staff ratio: Staff  = 11



Students = 45 (anticipated)




Ratio = 1:4
Staff teaching load:  12 hours per week (3 courses per week) for full time staff




4 hours per wk (1 course per week) for part time staff

Appendix IV

Extract from the University Policy on Curriculum Development
1. Preamble 

St. Paul’s University, in pursuance of its strategic objectives shall continue to develop new curricular programmes. The following policy shall govern curriculum development at St. Paul’s University.

The purpose of this Curriculum Policy is to assist in the development, review, and refinement of the various programs offered by St. Paul’s University.  The Policy provides faculty members, administrator, and Senate members with the overall guidelines for review and design of degree programs and courses.  It also provides a description of the review processes and procedures for obtaining approval of proposals.  These guidelines suggest a format that faculty and curricular review bodies use in their deliberations on programmatic proposals.

Thoughtful application of these definitions, processes and procedures will enhance the overall effort of the University to bring coherence to its curriculum.

2. Policy outcomes

The policy for curriculum development and approval is designed to:

· facilitate the design and development of high quality curriculum that meets recognised academic standards as measured by strategic course performance data;

· allow the University to be responsive to market opportunities as measured by the ability to secure strategic outcomes;

· facilitate strong links to the University's strategic planning and review systems and its curriculum development processes to support the University's strategic objectives; 

· support the design, development, implementation and review of courses through efficient and effective consultation with relevant internal and external stakeholders.

3. Name

The name of the policy shall be “The Policy on Curriculum Development of St. Paul’s University” (hereinafter “the Policy”)

4. Guidelines for Curriculum Development

The following guidelines shall apply:

a) All courses in all programmes shall be market-driven, contextually relevant, and value-based

b) As far as possible, all courses shall strive to encourage students to test theories on ground and learn empirically testable ways to modify and improve theories.

c)  As far as possible, all courses shall help students to identify key-learnings and to apply the same to their respective professional contexts.

d) As far as possible, all courses shall encourage students to chart clear action plans for better practice applying key-learnings from respective courses.

e) As far as possible, all courses shall employ the pedagogical methodology of service-learning, contextual learning and transformative education.

5. Commission for higher education (CHE)

The Curricula for all courses shall be written in strict compliance with the guidelines developed by the Commission for Higher Education (CHE), Republic of Kenya.

6. Management of the Policy

The Policy shall be implemented by the Senate of St. Paul’s University, which alone shall have the power to interpret and amend the Policy or replace the same with another policy.

Appendix V

RESEARCH MANUAL FOR POST-GRADUATE STUDENTS

1
INTRODUCTION

St. Paul’s University recognizes the need of preparing its students in a sound and effective way so that they may make a positive and quality contribution to the total life of the Church and the society. To this end the University places a high premium on the need of training its students in such skills as will equip them to grasp the reality of life in a holistic and objective manner, and to express the same through an acceptable form of documentation.

To achieve the above, the University requires that students carry out research and present their findings through such accepted forms of documentation as Research Projects, theses, research papers, term papers, assignments, reports, and the like to qualify for the awards of various degrees, diplomas, certificates, and other credits of the University.

The following guidelines are offered to assist students in the basics of research and academic writing. These guidelines are neither exhaustive nor exclusive.  Students are advised to consult their supervisors for further assistance.  

1.1 The Research project Module is an essential part of the MATUL course. This is an opportunity for a student to produce an extended piece of writing based on research in an area of interest related to their subject of specialization.

1.2 At the end of the Research project it is intended that you will have:

· Successfully completed a piece of guided independent research on a topic of your choice, which has been approved by the graduate academic board.

· Acquired an enhanced understanding of the intellectual disciplines and research methods appropriate to the area of theological study within which the research project falls.
· Developed the ability to plan and implement a field research project
· Developed further your capacity for critical thinking and existing skills of argumentation, including critical examination, analysis and synthesis.

· Gained experience in the discipline of structuring an extended piece of academic writing and enhanced your ability to organize your materials and information so as to sustain the exposition of a topic and pursue necessary argumentation.

· Laid the foundations for possible future work at higher degree level.

2.
ASSESSMENT

1.3 The Research project should be 15,000 (+10%) words in length, exclusive of any appendices, footnotes and bibliography.

1.4 Research Projects will normally be assessed by three markers: one will normally be the Research Project Supervisor, with a second external marker.

3.
PREPARATION

3.1
The candidate must have completed the Research Methodology during the third semester of study.

3.2
It is expected that the topic chosen will be relevant to the aims and objectives of the course
3.3
The responsibility for proposing a research project is yours and there are a number of important procedures, which you must go through before your Research Project topic receives final approval.

3.4
You are expected to consult with a member of the graduate academic board. Where necessary this consultation process will advise you on how to formulate your aims, define your title more exactly, assist you with methodology and advise you about the selection of source materials.

3.5
The research project topic is chosen in consultation with the Director of post-graduate studies and a nominated supervisor. Preparation of the topic proposal will be done during the third semester, so that the topic is known and approved before the end of the semester.

3.6
The Board meeting must authorize the acceptability of a project and may ask for changes to be made to the proposal before final approval is given.

3.7
You must use the Research Project Outline Proposal format (Appendix TWO) when making a formal submission to the Board Meeting.

3.8
The Fourth and part of the third semesters are set aside for work on the research project. It is expected that in normal circumstances the work will be completed within the period of the final semester. 

4.
ROLE OF RESEARCH PROJECT SUPERVISOR

4.1
A Supervisor will be assigned to the student in order to oversee the research project. It is expected that the student and supervisor will meet regularly to plan, discuss and review the progress of the work. Where the Research Project chosen covers more than one discipline, an additional supervisor with specialist knowledge may be appointed. 

4.2
You should regard your Supervisor as a facilitator who, whilst at liberty to comment, suggest lines of approach, and critically appraise progress, is unlikely to offer any advice which may be constructed as contributing to the research project itself.  This means that feedback can highlight problems but not put them right!

4.3
The supervisor will not undertake proof reading of a completed draft but will comment upon the length.

4.4
It is up to you to make the contact with your supervisor.

4.5
It is expected that the student will meet with the supervisor at least on alternate weeks during the Semester.

4.6
Students will not normally be allowed to change their Supervisor, once appointed. Under exceptional circumstances such change must be approved by the Graduate Academic Board

5.
FORMAT

5.1
The research project should be 15,000 words in length (+10%). Please note that students who depart from this specified length can expect to be penalized.
5.2 Appendices of reasonable length may be included at the end of the text. A full bibliography must be provided. Appendices, Footnotes, the Preface, Bibliography and a short Abstract will not count towards the word total.

5.3 Two bound copies of the research project must be submitted.

5.4 All research projects must be printed on a Word Processor. Careful attention should be given to punctuation, spelling, expression and presentation.

5.5 Students are responsible for the quality of the presentation of the research project. This includes the quality of the printing or typing, reproduction, spelling, footnotes, etc.  Students are reminded of the need to submit research projects, which are accurately written, in a good style and presented in an appropriate academic manner. Failure to do so may affect the mark awarded. 

5.6 You should use double spacing on good quality A4 white paper.  Allow for 25 mm margins on all sides except for the left-hand side. On the left-hand side, the margin should be 40 mm to allow for binding.  Print or type on one side of the sheet only. Block quotes should be inset to both the left and right by an additional 5 mm.

5.7 The normal font to be used should be Times New Roman. Font size should be 12 for text, 11 for block quotations, 10 for footnotes and Bibliography. Text should normally be justified.

5.8 Permission for use of different lay-out, font style or font size can only be given on application to the Director of Post-Graduate Studies.

5.9 Any photocopies of diagrams, maps, tables, and photographs should be bound into the format on A4 cartridge paper. Students should consult their supervisor about the format of any other types of text such as field maps. All materials forming part of the research project should be firmly bound into the submitted copies; the use of cellotape, photographic corners and other temporary devices is not permitted.

5.10 Pagination: the pages containing the main text should be numbered using Arabic numerals (1, 2, 3 etc.), normally the number should be placed at the bottom of the page and at the centre.

5.11 References: can be made as either Endnotes or Footnotes, take the advice of your Supervisor on this matter.

5.12 Citations: taking care to avoid plagiarism, acknowledgement of material, must be given. This can be in the form of Footnotes, Endnotes or short-form references in brackets after the material to be cited.

5.13 Bibliography: This should be complete, take care to keep your bibliography up-to-date as you carry out your research. Follow a standard form of setting out your bibliography.

6.
SUBMISSION OF RESEARCH PROJECT
6.1
The date for submission of two (2) bound copies of the research project will be the last Monday of the semester in which the work was completed. That is Semester Four, since beginning the programme.

7.
RESEARCH PROJECTS MUST BE SUBMITTED ON TIME

7.1
In exceptional circumstances, an extension of the date for submission may be granted after a written application for an extension to the Academic Dean and with the agreement of the supervisor. 

7.2
If illness prevents the prompt submission of your research project, the Director of Post-Graduate Studies should be informed as soon as possible by letter, which must be accompanied by a medical certificate.

7. CONTENTS OF RESEARCH PROJECT
8.1
The presentation of a research projects may take several forms as appropriate for different areas of investigation.  Students may consult their Supervisor about the precise and appropriate form of presentation.

8.2
All Research projects must follow a basic pattern of presentation as follows:

· Cover Sheet. The cover sheet (See Appendix THREE) must be used with all sections completed and the declaration signed, dated and counter-signed by your supervisor.

· Title Page. This should be set out in the normal way (See Appendix FOUR).

· Statement. This should be worded as set out in Appendix FIVE and follow on from the Title Page.

· Preface.  The page after the Title Page is the Preface Page.  This page should be headed PREFACE and mention briefly the nature and scope of the Research project. It should explain the sources used and conclude with an acknowledgement of whatever assistance of various kinds has been received by the writer in the course of its preparation.

· Table of Contents.  The next page should be headed CONTENTS.  The chapter numbers are shown in Arabic numerals on the left-hand side, followed by the chapter heading with the page numbers on the right-hand side of the page.  The words, “Chapter” and “Page” in lower case are placed above the columns of chapter and page number.  The Contents page must also refer to the Bibliography and to any Appendices.

· List of Tables.  Where appropriate, you should also insert a LIST OF TABLES and/or a LIST OF FIGURES.  These should appear on separate pages with the left-hand column headed Tables (or Figures) and the right-hand column headed Page.

· Abstract. This should be a brief summary statement setting out in 200 words the main purpose of the research project and its findings.

8.3 
A Bibliography must be provided after your last chapter/conclusion. This will list the relevant sources used in the preparation of the research project as well as references included in the footnotes. The classification of sources into primary sources and secondary sources will differ between subjects. Students should consult their Supervisor for detailed information.

9.
REFERENCES

9.1
It is important to refer in the proper form to any books, articles or other material, which you have used to help you. Students are reminded of the University’s regulations about plagiarism. Plagiarism may well result in the award of 0.
9.2
The key factor in referencing is consistency. Decide on how you will make your references and stick to it. Examples of how to cite references are to be found in Peter C.B. A Guide to Academic Writing Eldoret: Zapf Chancery, 1994 pp. 168-192.

10.
CHOOSING A TOPIC

10.1
Some students will want to use the Research project as an opportunity for further study in a field-specific subject. 

10.2
Alternatively other students may want to take a more integrated approach and research an area which crosses more than one subject/discipline

10.3
Remember that the Research project gives you a chance to shape exactly the topic you cover. Some important points to bear in mind are:

· Make sure it is a project, which really interests you and a topic that you can adequately resource.

· Be realistic in what you can achieve and check the availability of relevant literature for your chosen topic.

· Make sure that your project is focused and not too wide in scope.

· Make sure that the project chosen is one which is geared towards practical ministry in a community

10.4
It is true that choosing the right title for a research project is of the utmost importance. However, it is equally true that it usually makes the best sense to wait until you are near the end of your research project, before revising the wordings of your working title. This, together with your introduction will set the scene for what follows. Do not ‘set in concrete’ what appears to be an attractive title. Any title you choose at the beginning of your project should be considered to be a ‘working title’, which you can then change as the work takes shape.
11
APPROACHING THE TASK

11.1
Decide what approach or approaches you are going to take in the research project. Remember that a research project is something with has a clear practical application. You are developing a proposal for initiating change within a community. Ask yourself the following questions.

· What is the specific problem that I need to understand?

· What change outcome am I seeking to acheive
· Is it my aim to come to a theological or doctrinal understanding of a particular issue (theological approach)?

· Do I have a particular idea, which I would like to demonstrate and verify (thesis approach)?

· Will most of my study have to rely on secondary sources (review approach)?

· Will most of my study have to rely on primary sources (qualitative field research approach)?

11.2
In your Research Project you may want to employ one or more of these approaches and you should make this clear in your introduction. Once you have clarified your own thinking by checking your ideas against the above approaches and deciding which ones are the most appropriate, there remains one further important question for you to ask yourself.

· What sort of balance do I envisage between descriptive and analytical elements in my research?

11.3
As a general rule, your work is more likely to move from description to analysis, just as it should also move from the general to the specific and from the simple to the complex. Analysis is more demanding and builds on description by drawing out some of the underlying principles and lessons. Remember, you can have description without analysis, but you cannot have analysis without description. The more confident you feel, the more likely you will be to follow up description with analysis, which will greatly enhance the value of your study.

11.4
As your study progresses, do not lose sight of your working title and selected approach or approaches. At any time you should be aware of how your detailed, analytical work fits in with the overall aim of the project. You can change your working title, in consultation with your supervisor, but you should be aware of your reason for doing so and these will usually be because the change of working title helps to focus the work more sharply.

12
PLAGIARISM


12.1
A final word about plagiarism. In academic work, plagiarism is the cardinal sin and to be avoided at all times!

12.2
It is plagiarism if you present the written work of another author or another student as your own without citing your source. When submitting work to your supervisor, always make sure you have acknowledged all your sources fully when you: 

· Quote directly from another author

· Follow closely the work of another author, making only small changes to the text

· Follow an author’s argument closely without acknowledging your source.
12.3
Please note that all forms of plagiarism are unacceptable and are likely to result in a grade of 0%.

12.4
When citing or acknowledging sources give the author’s name, title of the work and page number.

12.5
See the University’s Regulations on Plagiarism, Appendix SIX.

13
MARKING GUIDELINES

Marks are awarded as percentages and relate to final degree classifications as follows:


MA with Distinction

70% and above


Pass


50%-69%


Fail


Below 50%

Appendix VI

RESEARCH PROJECT OUTLINE PROPOSAL FORM

The information must be presented in the following way:

NAME

a. Research Project Title

b. Scope of research project

c. Approach to be taken to the problem

d. Proposed Chapter order

e. Preliminary Bibliography

f. Other Resources
 

Signed





Date

APPENDIX THREE: RESEARCH PROJECT COVER SHEET

NAME

WORD COUNT

SUPERVISOR

SIGNATURE OF SUPERVISOR




DATE

DECLARATION This Research Project is a product of my own work and is not the result of anything done in collaboration. It has not been previously presented to any other institution. I agree that this research project may be available for reference and photocopying, at the discretion of the College.

SIGNATURE OF STUDENT




DATE

RESEARCH PROJECT TITLE

Appendix VII

TITLE PAGE

ST. PAUL’S UNIVERSITY,

LIMURU

TITLE

Submitted by:-

Name 

Date

APPENDIX FIVE: STATEMENT

This Research Project is submitted in partial fulfilment of the requirements for the award of a Master of Arts in Community Care – Specializing in HIV and AIDS from St. Paul’s University, Limuru

Appendix VIII

THE UNIVERSITY’S REGULATIONS ON PLAGIARISM8

DEFINITION - Plagiarism 

Plagiarism is the use of someone else’s intellectual property, words, ideas, or data and submitted as one’s own work. When a student submits work for credit that includes the product, words, ideas, or data of others, the source must be acknowledged by the use of complete, accurate, and specific references, such as footnotes. Expectations may vary slightly among disciplines. By placing one’s name on work submitted for credit, the student certifies the originality of all work not otherwise identified by appropriate acknowledgements. On written assignments, if verbatim statements are included, the statements must be enclosed by quotation marks or set off from regular text as indented extracts. 

Plagiarism can be avoided by the careful application of normal academic standards to all assignments.

A student will avoid being charged with plagiarism if there is an acknowledgement of indebtedness. Indebtedness must be acknowledged whenever: 

1. 
One quotes another person’s actual words or replicates all or part of another’s product; (Direct copying of text from a book, article, fellow student’s essay etc. without proper acknowledgement is plagiarism). 

2. 
One uses another person’s ideas, opinions, work, data, or theories, even if they are completely paraphrased in one’s own words; 

(Claiming individual ideas derived from a book, article etc. as one’s own, and incorporating them into one’s work without acknowledging the source of these ideas, is plagiarism. Overly depending on the work of one or more others without proper acknowledgement of the source, by constructing an essay, project etc. by extracting large sections of text from another source, and merely linking these together with a few of one’s own sentences, is also unacceptable). 

One borrows facts, statistics, or other illustrative materials, such as: maps, charts, diagrams and photographs - unless the information is common knowledge. 

1. Unauthorized collaboration with others on papers or projects can inadvertently lead to a charge of plagiarism. In addition, it is plagiarism to submit as your own any academic exercise prepared totally or in part by another. 

2. Plagiarism also includes submitting work in which portions were substantially produced by someone acting as a supervisor or editor. 

Guidelines on how to cite information are set out in the Study Skills Guide: What is Plagiarism? And How to Avoid it (Available in the Library and the Bookshop).

8 Plagiarism can occur non-intentionally or intentionally. 

It is the expectation of the University that all students will strive for standards of academic excellence and that they adhere to the college’s guidelines on plagiarism and cheating. 

REGULATIONS ON PLAGIARISM

Non-intentional

This occurs when a student is not following rigorously standard academic practice carefully and fully citing all sources of information. It is a form of academic laziness and should be avoided. In cases of non-intentional plagiarism the following action will be taken:

[1]
10% of total course mark will be deducted from any assignment where non-intentional plagiarism occurs. The deduction and the reason will be stated on the returned assignment.

[2]
The incident and action taken will be reported in writing to the Head of Department and to the Director of the Post-Graduate Studies.

[3]
If a student is found to plagiarise consistently in various disciplines, the case may be taken to the Board of Graduate Studies for further action.

Intentional

This occurs when a student uses material, with the deliberate intention to pass it off as their own, and with no attempt to acknowledge the source of the information. In cases of intentional plagiarism the following action will be taken:

[1]
The suspected case of intentional plagiarism is shown by the Lecturer to the Head of Department, or to a colleague in the Department (if it is the Head of Department who is the Lecturer). The plagiarised sections, in the assignment, should be clearly indicated and cross-referenced.

[2]
The student should then be summoned before both the lecturers, to explain any relevant factors. 

[3]
If it is agreed by the lecturers that it is a case of intentional plagiarism, the assignment is given a 0 mark. 

[4]
The case and the action taken is then reported in writing to the Office of the Director of Post-Graduate Studies.

[5]
A student who is repeatedly found to have plagiarised intentionally will receive a Zero grading (0/Fail) for the subject(s) concerned and will be barred from sitting for the examination in the course(s).

[6]
The Board will be notified by the Office of the Director of the action taken. 

APPEALS PROCEDURE

If a student is not satisfied with the action taken following a case of suspected plagiarism appeal may be made as follows:

Non-Intentional Plagiarism

[1]
The student must discuss it with the lecturer within one week of the assignment being returned to them.

[2]
If the student is still not satisfied they must appeal to the Head of Department in writing, within another week. The assignment must be given to the Head of Department with the letter of appeal. The Head of Department is then free to discuss the case with the lecturer and/or the student.

[3]
If still unsatisfied the student may appeal in writing to the Office of the Director of Post-Graduate Studies. 

Intentional Plagiarism

[1]
An appeal must be made in writing to the Office of the Director within one week of the meeting with the Lecturer and Head of Department. The assignment must be given in to the Office of the Director, together with the letter of appeal.

[2]
The Director may discuss it with the Lecturer and Head of Department and/or the student.

[3]
If the case is upheld the Office of the Director will notify the Board of Post-Graduate Studies.

� Some of the material in this manual is based on the Dissertation Module Handbook of the Open Theological College, Keith J. Hacking (1997). We wish to acknowledge the great assistance afforded by this handbook in writing guidelines for this purpose.





� Your proposed research project title should give a clear indication of the subject to be covered in not more than 15 words. 


�  The scope of the research project should flow out of the title and give a precise description of the ground you intend to cover.


�  Given that this is a research project your approach will focus on an area of practical ministry which you are engaged in, within an urban church or community based organisation, with a view to envisioning and making recommendations for transformational change.


�  In consultation with appointed or potential supervisor list the proposed ordering of material.


�  Here you need to list the key books and articles which you will consult during the preparation of your dissertation. This need not be a complete list of all the literature you will eventually consult, your supervisor will probably have further suggestions, but it should indicate that you are aware of the key literature which will adequately inform your research project topic.


�  An indication of any other resources that you intend to use, people you plan to interview, places that you would plan to visit, in connection with your research. 








�Within a research project it may not be necessary to demonstrate a hypothesis.





2

